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I. O6mue mostosKeHUst

1.1.  Hacrosmee ITonoxeHne o mkoabHOH GHONHOTEKe (mamee — ITonoxxenue)
MyHunnansHoro 610KETHOTO 061e06pa3oBaTeIbHOTO YUPEK ICHHS «IlepBas 1mkosa
uMern M.A Ilponuna» ropoma 3BeHuropon (mamee YupexieHue) pazpaboTaHo B
COOTBETCTBUH C:

— I'paxnanckum komexcom Poccuiickoit ®enepanuu;

— @exepanbHeiM  3aK0oHOM oT 29.12.2012 Ne273-®3 «O6 o6pasoBaHu: B
Poccuiickoit ®enepanun»;

— @enepanbHBIM 3aKOHOM P® ot 14.07.2022 Ne 298-®3 «O BHECEHUM M3MeHEHMiH
B QenepainbHbli 3akoH «O6 06pasoBanuy B Poccuiickoit denepariimy;

— @enepanbHEIM 3aK0HOM 0T 24.06.1999 Ne 120 — ®3 «O6 0CHOBAaX CHCTEMBI
NpoQuIaKTHKY 6€3HAI30PHOCTH M PaBOHAPY LIICHHi HECOBEPIIEHHOJIETHUXY;

— @enepalbHEIM 3aKOHOM 0T 23.06.2016 No 182 — @3 «O6 0CHOBaX CHCTEMEI
Npo(UIaKTUKY IIPaBOHAPYIIEHHUiL B PDy;

— O@ezepanbHbM 3aKk0HOM P® ot 25.07.2002 Ne 114-®3 «O mporuBozeiicTBuu
OKCTPEMHUCTCKOM IEATEIPHOCTHY», B COOTBETCTBUH CO cTaThei 13 3akoHa o 3alpereHuu
MaccoBOro pacIpOCTPaHEHUs SKCTPEMUCTCKOMN JIUTEPATYPEI;

— @enepanbHEIM 3aKOHOM OT 24.07.1998 No 124-®3 «O6 OCHOBHBIX rapaHTHusIX
1IpaB peOEHKa B POy,



— DenepanbHBIM 3aKOHOM OT 29.12.1994 Ne 78-®3 «O GubIMOTEUHOM Heie» (c
U3MEHCHUAMHY U JOTIOTHEHUAMM);

— @enepanbHEIM 3aK0HOM 0T 29.12.2010 roga Ne 436 — @3 «O 3amure neTeif oT
MH(OPMANMY, TPUYMHSAIOUICH BpEd 3I0POBBIO ¥ PasBHTHION (c momonHeHWAMH WU
U3MEHEHHUSIMH);

— Ilpukazom Muno6pasoBanust Poccun ot 01.03.2004 roma Ne 2/2 «O6 0CHOBHEIX
HAIIpaBJICHUAX COBEPLICHCTBOBAHUS JCATEIBLHOCTH OMONMOTEKM YUpEKIEHUH O0OIIEro
obpazoBanus POy,

— Canurapubivu npasunamu CII 2.4.3648-20 «CaHHTapHO-3IIMIEMHOIOTHYECKUE
TpeOOBaHMS K OPraHU3aIiAM BOCIIMTAHUS 1 0GYYeHHs, OTABIXA U 030POBICHUS IETeH 1
MOIIONEXM»,  yTBepxkIeHHble IlocTaHOBIEHHeM I[J1aBHOTO  roCyJapCTBEHHOTO
canuTapHoro Bpada P® or 28.09.2020 r., 3aperucrpuposannsie 18 mexabps 2020 r.,
peructpanuonHsiit Ne 61573, Betynaromue B aeiictue ¢ 01.01.2021r.;

— YCTaBOM IIKOJIEI.

1.2. Knaccudukanus u MapkupoBKa HHPOPMAIMOHHOM MPOAYKIMY B GHOIHOTEKE
OV ocymiectensercs B COOTBeTcTBUM ¢ TpeGoBaHmAMH (DeIepaibHOrO 3aKOHA OT
29.12.2010 Ne 436-®3 «O sammre Ieredft OT MHGbOPMALMHM, NPHYMHSIOMEH Bpel UX
3M0pOBBIO U pa3sBUTHION. Kiaccupukanyyu ¥ MapKUpPOBKE IOJIEKUT MHPOPMAIHOHHAS
IPOAYKLKS, MOCTyNMBIIAdA B 6u6uoTeKy nocie 1 cenrsa6ps 2012 rona.

1.3. bubnnoreka OV ydacTByeT B y4eGHO-BOCIUTATENLHOM IIPOIECCE B LEISX
oOeclieyeHns TpaBa YYaCTHHKOB 00pa3sOBATENbHOTO TIPOIECCA HA  GECILIATHOE
T0JIb30BaHKe OUOIHOTEYHO-UH(POPMAITHOHHBIMH PECYPCAMH.

1.4. JlestensHocTh OHOMMOTEKHM OTpaxkaeTcss B YcTaBe 00pa3sOBaTEIBHOIO
YUpEeXKIACHHUS.

1.5. Ilemn Gubnuoreku o061LIE06PA30BATENLHOIO YUPEKACHUS COOTHOCSTCS C
nenaMu  00Imeo6pasoBaTeNbHOT0  yUpeKAeHUA: (GOpMUPOBaHHE OOIIeH KYIBTYpHI
JMYHOCTH 00YYaroIMXCs HAa OCHOBE YCBOGHHS 00S3aTENbHOT0 MHHHMYMA COIEPIKAHIL
061H806p330BaTeHLHI>IX IIporpamMm, ux agarrTanusa K >KU3HHU B 06H_IGCTB6, CO3JaHHEC OCHOBBI
ANA  OCO3HAHHOIO BBIOOpPa M IOCIHEIYIOIIEr0 OCBOEHHMS IPO(ECCHOHAIBHBIX,
00pa3oBaTe/IbHBIX IPOTPAMM, BOCIHTAHHE IPAKIAHCTBEHHOCTH, TPYIOMIOOUS, YBaXKCHHS
K TIpaBaM M CBOOOZaM dejOBeKa, JIOOBH K OKpyXaiolleil mpupone, PomuHe, cembe,
popMupoBaHue 310pOBOro 00pasa KU3HU.

1.6. B cooteercTBuE ¢ @emepaibHbIM 3aKOHOM OT 25.07.2002 Ne 114-®3 «O
IPOTUBOJCHCTBHY SKCTPEMUCTCKON JIEATENBHOCTH», B LEJSX 3ALIATHI IIPaB U CBOOOIBI
YCIOBCKa U IPAKAAHNHA, OCHOB KOHCTUTYLIUOHHOTO CTPOs, 00ECIIEUEHHUS 11eIOCTHOCTH U
OesomacHocTu  Poccmiickoit ®enepamuu, 6GubimoTeka COLNEUCTBYET COOJIFOICHUIO
IIPaBOBBIX OCHOB IIPOTHBOJCUCTBHUS SKCTPEMMCTCKOMN IEATEIBHOCTH U OCYIeCTBJIsET
padoty B coorBercTBHH ¢ IlopsigkomM paGoTHI ¢ JOKYMEHTAMH, BKJIIOYEHHBIMH B
denepainbHblii CIHCOK IKCTPEMHCTCKAX MAaTePHAJIOB (IIpunosxenue 1) u IMopsigkom
paboTbl  OHOMOTeKapsi MO  BBISBJACHHI0 JKCTPEMHCTCKHX  MATEpPHAJIOB
(IIpunoxenue 2),

C 3T0ii HeJibI0 B OHGJIHOTEKE:



— He nomyckaercs Hanumume B (oOHIE M mpomaradga JIUTEpaTypsl, KOTOpas
CIIOCOOCTBYET BOSHHKHOBEHMIO COLMANBHOW, PAacoBOM, HAIMOHAIBHON ¥ PETHTHO3HOM
PO3HHU.

— He pomyckaercs mnpomaraHga HCKIIOYHTENBHOCTH IIPEBOCXOICTBA JIHOO

HETIOJHONCHHOCTH YEJIOBEKA II0 IPU3HAKY €TI0 COLMAIBHOM, pacoBOl, HAIlMOHAILHOI,
PEIUTMO3HOM UK SA3BIKOBOW IPHHAIEKHOCTH, WK PETUTHH.

— He nomyckaercs Hanmuume W IpomaraHjia JIMTEPaTyphl, cojepskaHHe KOTOpOil
HapyIIaeT pasa, CBO0OY ¥ 3aKOHHBIE HHTEPECHI YeJI0BEKA U IPaX<JaHUHA B 3aBUCUMOCTH
OT €ro COLUUalbHOW, pacoBOM, HAIMOHAJIBHOW, pEIMIMO3HOM WM  S3BIKOBOM
NPUHAJIC)KHOCTH, YIA OTHOIIEHUS K PEIUIHM.

— He nomyckaerca mpomaraHza M IyGIMYHOE JEMOHCTPHPOBAHME HAIUCTCKOI
aTpuOyTHKM MIIM CHMBOJIMKH, CXOIHBIX ¢ HALUCTCKOM aTpUOYTHKOM MITH CHMBOIMKOM 110
CTEIIEHU CMEIIEHUS.

— He nomyckars my6iudHbIe IPU3BIBHL K OCYLIECTBICHHUIO YKA3aHHEIX JESHHIT JIH00
MacCOBO€ paclpOCTPAHCHHE 3aBEJOMO SKCTPEMUCTCKIX MaTEpUAIIOB.

— He nomyckars Hanmuye, U3TOTOBICHHE U XPaHEHUE DKCTPEMUCTCKOM TUTEPaTyPHI
B IICJIIX MacCCOBOI'0 paclpOCTpaHEHH.

bubioTeka HarlelleHa Ha NPUHATHE MPOQUIAKTHYECKHX Mep, HANPABICHHEIX HA
IPCAYNPEXACHUE OSKCTPEMHCTCKON [EATEIBPHOCTH, B TOM UYHCJI€ HA BEBIIBICHUE U
NIOCICIYIONIEE yCTPAaHCHUE MNPHUYKMH M YCIOBHUH, CIIOCOOCTBYIOIIUX OCYIIECTBICHHIO
OKCTPEMUCTCKOM NESITEIHHOCTH.

MaccoBble MeponpUATUS IIKOJIbHOW OMOIMOTEKM HalpaBieHHl HAa BOCIIUTaHUE
TOJICDAHTHOCTH, €MOKpPATHH, I'YMaHHW3Ma, IIPUOPUTETA OOINEUESITOBEYECKHUX LIEHHOCTEMH,
IPa’XJaHCTBEHHOCTH, IATPHUOTU3MA, CBOOOTHOTO Pa3BUTHUS JUUYHOCTH.

B 6ubnuoreke 3ampemaercs: M3faHWE M PAaClpOCTPaHEHHE INEYaTHBIX, ayduo -
AyNUOBHU3YaJIbHBIX M WHBIX MaTE€PHajIOB, CONEPXKABIIMX XOTS OBl OJWH W3 MPU3HAKOB,
IPEyCMOTPEHHBIX YaCThIO IEPBOM cTaThu 1 denepalibHOro 3aK0Ha oT 25 uroit 2002 rox
Nell4-®3 «O mnpoTHBOIEHCTBUM 3KCTPEMMCTCKOM NESTENRHOCTH», HE IOIYCKAaeTcs
HaIM4M€  OKCTPEMUCTCKUX  MATEPHUAIOB, NPU3BIBAIONIMX K  OCYIIECTBICHMIO
OKCTPEMMCTCKON ~ [EATENBHOCTH JIHO0 OOOCHOBHIBAIOIIMX WM  OIPABABIBAIONIAX
HEOOXO/IUMOCTh ~ OCYWIECTBICHHsS TaKkoW JEATENbHOCTH, B TOM UHCIE TPyl
PYKOBOJUTENEH HalMOHAJI-COUMAINCTHIECKOi paboueii mapTum I'epManyu, GammcTcKoi
napTuy Mtanuu, nyOnukaimii, 060CHOBBIBAIOIIMX WK OIPABABIBAIOLINX HAHOHAIBHOE U
pacoBoe MPEBOCXOACTBO MO0 OIPaBABIBAIOIIUX MPAKTHKY COBEPIICHHMS BOEHHBIX WM
UHBIX TPECTYIUICHUH, HAMPABICHHBIX Ha MOJHOE WIM YaCTHYHOE YHHUTOXKEHHME KaKOM-
00 STHUIECKOM, COLMANBHOM, PACOBOM, HALMOHANBHOM UM PETUTHO3HOM PYIIIIBL.

Kpowme Toro, K Takum MaTepranaM, B COOTBETCTBUM CO CT. 13 DeepaabHOro 3aKoHa
or 25.07.2002 r. Ne 114 — ®3 otHOCATCS:

— opuLHaTbHEIE MAaTEPHAIBI 3aPEIIEHHBIX 9KCTPEMICTCKIX OpTraHU3aLHil;

— MaTepuaiel, aBTOpaMHu KOTOPHIX SBJISIOTCS JINIIA, OCY)KIEHHBIE B COOTBETCTBUU
¢ MEXITyHapOIHO-IIPABOBBIMH aKTaMH 3a NPECTYIUIEHUS NIPOTUB MHpA U YeJI0BEUECTBA U
CONEpKaINue IpU3HAKH, MNPEAYCMOTPEHHBIE YacThIO IEpPBOH CTaTbM | HACTOSILErO



denepanbHOro 3aK0OHa,

— moOble WHBIE, B TOM YKCJIE€ aHOHUMHEIE, MaTepUANIB], COMAEpIKAIIUe IPU3HAKH,
IIpelyCMOTPEHHBIE YaCThIO MEPBOM cTaThy 1 HacTosmmero deaepaabHOro 3aKOHa.

B nomenienny 6u0mroTeku pazmernaetcs ®enepaibHblil CIMCOK 3KCTPEMUCTCKOI
JIATEepaTyphl, YTBEpXKIAEHBl DelepalbHBIM  OPraHOM — MCIOJHHUTENBHOM  BJIACTH,
3aNpelIeHHON K paclpoCTpaHEHHIO Ha TeppuTopuu Poccuiickoit @enepanum.

1.7. Tlopsamox mOIB30BaHHSA HCTOYHMKAMH WMH(OPMAIMK, IEPeYeHb OCHOBHBIX
YCIYyr K YCIIOBUS HUX MPENOCTaBIEHHUs ompenessstorcs IlomokeHneM o OHMOIHMOTEKE
00pa3soBaTeNbHOrO  yUpeXXAeHuWs W llpaBuaaMy — MHONB30BaHUS  OMOIHOTEKOM
00111e06pa3oBaTEILHOrO yUpEXKIEHUS, YTBEPKACHHBIMU TUPEKTOPOM
001e00pa30BaTENbHOTO YUPEXKACHHUS.

1.8. O6meo6pasoBaTenbHOE YIPEKACHIE HECET OTBETCTBEHHOCTD 33 JIOCTYITHOCTh
¥ Ka4eCTBO OUOINOTEUHO-MHPOPMAIIMOHHOTO 00CTYKABaHKS YUTATEIEH.

1.9. Opranmsanus oOCIy)XHMBAaHHS YYacCTHHKOB 00pa3oBaTeBHOTO IIpoliecca
IIPOU3BOJUTCS B  COOTBETCTBMM C MpaBWIaMH TEXHHKM  O€30MaCHOCTH U
IIPOTUBOIIOXKAPHBIMH, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBaHUAMH.

II. OcHoBHbIE 3aKa4H

OcHoBHBIMM  3a/jauaMH  OHOJIMOTEKH O6IIE06PA30BATENBHOTO  YUPEKICHHUS
SBJISIFOTCS:

2.1. OGecnieyenne y4acTHHKaM 00pa30BaTeIbHOIO MPOLECCa — O00yJaOIIMMCH,
NEJaroTHYeCKUM  pabOTHMKAM, pOAUTENAM (MHBIM 3aKOHHBIM IIPEICTABUTENIM)
00yJaromuxcs (fagee — HOJIb30BATENAM) — IOCTyHa K MHGOPMAIWH, 3HAHIAM, HICIM,
KyJIbTYPHBIM IICHHOCTSAM IIOCPEICTBOM HCIIOJIB30BaHKs OHOIUOTEUHO-
MH(GOPMAIMOHHEIX PECYPCOB  0OIIE06pa30BATENBHOTO yUPEXKIEHHS Ha Pa3IMYHBIX
HOCHTENSIX:

— OyMaXHOM (KHIDKHBIN (GOHI, GOH/T MEPHOANYECKUX U3aHUIA);

— nudposom (CD, DVD —nuckn);

— KOMMYHHKAaTUBHOM (KOMIIBIOTEPHBIE CETH).

2.2. CoBepIIEHCTBOBaHUE IIPENOCTABIACMBIX OUOIMOTEKON yCIYyr Ha OCHOBE
BHEJIPSHUSI HOBBIX MH(QOPMAIMOHHBIX TEXHOJIOTHM ¥ KOMIIBIOTEPU3AIMU OMOIMOTEUHO-
UH()OPMAIIOHHEIX MPOLIECCOB.

2.3. Bocmuranue y o6ydaromuxcsi HHGOPMAIMOHHON KyJIBTYpEI, JI00BH K KHUTE,
KyJIbTypBl YTCHUSA, YMCHHS II0Jb30BaTbCci Oubnmorekoit. IlpuBuTHe 00ydYarOIUMCS
NOTPEOHOCTH B CHCTEMaTHIECKOM YTCHHHM JIATEPATYpPHl JJIs DAa3BUTHS TBOPUYECKOTO
MBIIUIEHN, TI03HABATEIBHBIX MHTEPECOB U CIIOCOOHOCTEH, YCIIEITHOIO YCBOEHHUS YUeOHBIX
IIPOrpaMM.

2.4. TIpoBenenue cBepok OUOIMOTEYHOTO (HOHIA U MOCTYHAIOMEH JTUTEPATyPHl B
obpasoBarenbHOe yupexaeHne ¢ DeneparbHbIM CIIHCKOM SKCTPEMHCTCKHX MATepHANIOB.
Henormyenne HaTM4us TUTEPATyphbl SKCTPEMHUCTCKOTO TOJIKA.



III. OcHoBHBbIe PyHKIUH OHOIHOTEKH
Jlis peanusaiyy OCHOBHBIX 3a/1a4 OHOIHOTEKA:

3.1. ®opmupyer ¢boHf 616IMOTEYHO-UH(POPMAITHOHHBIX pecypcoB
00111€00pa30BaTEIFHOTO YUPEXKISHNS, KOMIUIEKTYET YHHUBEPCAIBHBIN (HOHI yueOHBIMH,
XYHOXKCCTBEHHBIMM, HAy4YHBIMU, CIPAaBOYHBIMM, [EJArOTMYECKUMH M  HAy4YHO-
HOIMYJIAPHBIMU  JTOKyYMEHTAaMH Ha TpPAJUIMOHHBIX W HETPATUIIMOHHBIX HOCHUTEIIX
uHbOpMaInu;

3.2. Coznaet nHGOPMAIMOHHYIO IPOIYKIHIO:

— OpraHu3yeT M BENET CIIPaBOYHO-OMONMOrpaUyecKuil ammapar: KapTOTEKy
y4eOHOH nUTepaTyphl Ha TPAAUIIMOHHBIX M JIEKTPOHHBIX HOCUTEIIAX;

— paspabaTeIBacT peKOMEHIATeNbHbIe OMOIMorpaduuIecKre MocoOus (CIHUCKH,
0030pHI,  T.I1.);

3.3. OcymecrtBiser muddepeHnupoBaHHOe OUOIMOTEUHO-HHOOPMAIHOHHOE
00CITy)KUBaHUE 00YJAIOIIHUXCS:

— OKa3bIBaeT MHMOPMALMOHHYIO MOJICPXKKY B PEIICHNUH 3a1a4, BOSHUKAIOIIHNX B
Tporecce ux y4eOHoi, caMo0o0pa3oBaTeIbHOM U JJOCYTOBOM NeATENBHOCTH;

— BBIABISET HMHGMOPMAIMOHHBIE IOTPEOHOCTH W YIOBIETBOPSACT 3aIpOCH,
CBA3aHHBIE C 00yYEHUEM, BOCIIUTAHUEM U 37I0pPOBbEM IETEH;

— YAOBJCTBOPSET 3alpoChl IIOb30BaTelne u WHOOPMHUPYET O HOBHIX
IIOCTYIUIEHUSAX B OMONMOTEKY;

— KOHCYJIBTUPYET 110 BOIIPOCaM y4eOHBIX U3aHHUii I 00yJaroIIuXcs.

3.4. CrocoOCTBYET MPOBENEHUIO 3aHATHH MO (OPMUPOBAHUIO HH(OPMALHOHHOM
KYJIBTYPHI, 110 IPO(UIAKTUKE IKCTPEMHUCTCKOM JAESTSIHHOCTH.

IV. Opranusanus aesiTeJIbHOCTH OHOIHOTEKH

4.1. bubnroTtexa 1o cBoeil CTPYKType AeIuTCa Ha a0OHEMEHT, YATAIBHBIH 3all,
OTIC/ y4EOHUKOB M OT/E]l METOMIECKOM JIUTEPATYPHI 110 IPEAMETAM.

4.2. bubnuoreuyHo-UHPOPMAITHOHHOE OGCIIy>KHBAHHE OCYIIECTBIAETCA Ha OCHOBE
OMOIMOTEUHO-MHPOPMAIIMOHHEIX ~ PECYPCOB B COOTBETCTBMH C  y4YEOHBIM |
BOCIIMTATEIBHBIM IIIaHAMH INKOJBI, IIPOIrpaMMaMH, NpOeKTaMd U IUTAaHOM pPabOTHI
OuOIMOTEKH.

43. B memix ofecneyeHus MOJEpHM3AlMM OMOIHOTEKH B YCIIOBUAX
vHopMaTH3auK 00pa3oBaHKUA M B MpEIENax CPEICTB, BEACIAEMEIX y4peIUTeIIMH,
0011e00pa3oBaTeIbHOE YUpexkIeHue obecreunBaeT OUOINOTEKY:

— TapaHTHpPOBaHHBIM (HMHAHCHUPOBAHUEM KOMILIEKTOBaHMS OHOIMOTEYHO-
UH(MOPMAIIMOHHEBIX PECYPCOB;

— HEOOXOIUMBIMHM CIyEOHBIMH ¥ IIPOM3BOACTBEHHBIMHM IIOMEIICHUAMHU B
COOTBETCTBUHU CO CTPYKTYpo OMONMOTEKM M HOpMAaTHBaMH II0 TEXHHKE O€30IaCHOCTH
9KCIUTyaTalluid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIaXKHOCTH, 3aIlBIJIEHHOCTH
IIOMEIICHU, KOPPO3HOHHO-aKTUBHBIX IPUMeECEi WM DJIEKTPOIPOBOAAIICH MBHUIH) U B
COOTBETCTBUH C IojiokeHusaMu CanlluH;

— TCJICKOMMYHHUKAIMOHHOW ¥ KONHUPOBAIHHO-MHOXKHUTEIBHOM TEXHHUKOW U



HEOOXOAMMBIMU [IPOrPaMMHBIMU [IPOAYKTAMHU;

— PEMOHTOM H CEPBUCHBIM OOCIY)XUBAHHEM TEXHUKH M 00OpYIOBaHUSI
OuOIOTEKY;
— OMOJIMOTEUHOM TEXHUKOM U KaHIIEIAPCKAMH IPUHAJIEKHOCTAMHU.

4.4. Ob6meobpa3oBaTeNnbHOE YUPEXKACHUE CO3JAET YCIOBHS IS COXPAHHOCTH
anmnaparypsbl, 000py10BaHUS U UMYIIIECTBA OUOIMOTEKN.

4.5. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAYeCTBO KOMILIEKTOBAHUS
OCHOBHOTO (oHIa OMOIHOTEKH, KOMIUIEKTOBaHUWE yueGHOro ()OHAA B COOTBETCTBHHU C
(enepanbHBIMU TIEPEYHAMU YUSOHHUKOB M yueOHO-METONMYECKUX HU3JAHUM, CO3IaHUE
HEOOXONMMBIX  yCIOBHMii  JUIi  JEATENBHOCTH  OHMOJIMOTEKM  HECET  JUPEKTOP
0011€06pa30BaATENBHOTO YUPEXACHUS B COOTBETCTBUH ¢ Y CTABOM yUPEKICHHS.

4.6. Pexxum paGoThl OUOIHOTEKH ompeensercs OUOIMOTEKapeEM B COOTBETCTBHIH C
[paBWIaMH BHYTPEHHEro pacnopsaaka o0mmeo0pa3oBaTenbHOr0 yupexaeHus. Ilpu
OIPEICIICHUN PEXKMMa pabOThl GMOIMOTEKH MPey CMAaTPHUBAETCS BEIIEICHUE:

— JIBYX 4acoB pabodyero BpEMEHH €)XETHEBHO Ha BHIMOJIHEHUE BHYTPEHHEN
O6ubnuoTeyHoM paboTHI;

— OJHOrO pasa B MeECAl] — CAaHUTAPHOIO MOHS, B KOTOPHIM OOCTyXHBaHHE
I10JIb30BaTENCH HE IPOU3BOAUTCS;

— HE MEHEe OJHOTO pa3a B MECHI] — METOAUYECKOTO JTHI.

477. B menax obecHeueHUs pPAIMOHAIBHOTO HCIOIB30BAHUS HMH()OPMAIMOHHEIX

pecypcoB B pabote ¢ o0ydaromuMucs 6udnuoTeKa o6Ieo0pasoBaTeNbHOTO YIPEXK AEHHSI
B3aMMOJICHCTBYET ¢ OubmuoTekamMu MuHucTepcTBa KyasTypsl Poccuiickoii @enepanum.

V. Ynpasaenue. llITaTor

5.1.  Vmpasnenue  6ubnmoTexkoif  00mIEO0PA3OBATENHHOTO  YUPEXKIECHUS
OCYILECTBIIIETCA B COOTBCTCTBMM C 3aKOHOZATenbcTBOM Poccuiickoit ®eneparu u
VeraroM 06111€00pa30BaTENLHOTO YUPEXKICHHS.

5.2. OOmee pyKOBOICTBO JMAEATEIBHOCTHIO OUOIMOTEKM 00pa3oBATENBHOIO
YUPEXKICHUS OCYIIECTBIIAET TUPEKTOP 00pa30BaTENLHOTO YUPEIKICHI.

5.3. PykoBoacTBO OmONIMOTEKOM 00pa30BATENBHOIO YUPEKIEHUS OCYIIECTBIISET
nefaror-oubMoTexapb, KOTOPHIE HECET OTBETCTBEHHOCT, B IIPEAENax CBOeH
KOMIICTCHIIMK II€pes OOIIECTBOM M AHUPEKTOPOM O0O0pa3’0BAaTENBHOTO YUPEXKIAEHHS,
OOy4aroIMMKCS, UX pPOAUTENSIMM (MHBIMM 3aKOHHBIMM TIPEJCTABUTENAMHU) 32
OpraHu3alvio M pPE3yNbTaThl [EATEIBHOCTH OMOIHOTEKM B COOTBETCTBHH C
(QYHKUMOHANBHEIMYM ~ OOA3aHHOCTAMHM, TPEAyCMOTPEHHBIMH  KBaTU(HKAIHOHHEIMH
TpeOOBaHUAMY, TPYIOBBIM JOTOBOPOM M Y CTABOM ILKOJIEI.

5.4. Ilemaror-6mbnuoTeKaph Ha3HA4YaeTCs IUPEKTOPOM O0OLIE00pa30BaTENHLHOIO
YUPEXKACHUS, MOXKET ABJIATHCSA YWIEHOM IIEJarOrMueckoro KOJJICKTHBA K BXOJIUTh B COCTaB
NIeJarOTUIECKOro CoBeTa 00me00pa3oBaTeIbHOTO YUPEK TICHM.

5.5. Ilenmaror-6ubmuotekapp paspabaTblBa€T M IPENCTABISET TUPEKTOPY
00111e06pa30BaTENPHOI0 YUPEKICHHS HA YTBEPKIEHUE CIIEAYIOMUE JOKYMEHTHI:



— Ilonoxxenue o 6ubauoTEKE;
— IIpaBuiia nonb3oBaHUS OMOIUOTEKOI;
— [I1aHOBO-OTYETHYIO TOKYMEHTAITHIO.
Tpynosele oTHOmEHUs mnenarora-6ubmuoTekaps u  06IIE00pPa30BATETLHOTO
YUPSKICHUS DPEryIUPYIOTCS TPYINOBBIM TOTOBOPOM, YCIOBHS KOTOPOIO HE IOJIKHBI
HIPOTHUBOPEYUTH 3aKOHONATENBCTBY Poccuiickoii enepariu o Tpye.

VI. IIpaBa u 0093aHHOCTH OHOJIMOTEKH
6.1. Iledazoz-6ubnuomexaps 06ue0bpPaA308aMeENLHO20 VUDEHCOCHUS UMEE NDABO:

6.1.1. CamocToATeNbHO BHIOMpATh (OPMEI, CPEACTBA U METOABI OMOIMOTEYHO-
MH(OPMALMOHHOTO 00CIY)KHBaHUS 06Pa30BATENBHOTO U BOCIUTATEIFHOTO IIPOIIECCOB B

COOTBETCTBUU C IIC/IAMH M 3aJayaMH, yKa3aHHBIMH B YcCTaBe 00Ime00pa3oBaTeIbHOTO
YUPEXKICHHUS U TIOJIOKEHUH O OUOIHOTEKE;

6.1.2. VspIMaTh M peaIN30BHIBATH JOKYMEHTH M3 (OHIOB B COOTBETCTBHH C
UHCTPYKIHMEH 110 yueTy OubnuoreyHoro GhoHpa;

6.1.3. Ormpeneniars B COOTBETCTBUM C IPaBWIaMM IOJb30BaHHUA OUOIHOTEKOIl
001meo0pa3oBaTeaILHOro YUPEKICHHUSA, YTBEPXKIECHHBIMH TUPEKTOPOM
00111e00pa30BaTENBPHOIO  YUPEXKACHHS, BUAB KOMIIEHCAIMM yIIep6a, HAHECEHHOTO
II0JIB30BATENAMU OMOJINOTEKH;

6.1.4. VIMETh eXErofHbIN OTIIyCK B COOTBETCTBUH C JIOKATEHBIMA HOPMATUBHEIMH
aKTaMu;

6.1.5. BBITE IpeCTaBICHHBIM K Pa3TUYHBIM (POPMAM IIOOLIPEHHS;

6.1.6. YuacTBOBaThH B COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit denepanyu
B paboTe OUOIMOTEUHBIX ACCOIUALIMI UK COIO30B.

6.2. Iledazoe-6ubnuomexaps 0buieobpazoeamenvro20 yupestcoeHus 06a3aH.

6.2.1. OGecreynTs MOIB30BATENAM BO3MOXKHOCTH PabOTHl ¢ MHMOPMALMOHHBIME
pecypcamMu OHOIHOTEKH;

6.2.2. lHbopMHpOBaTh HOJIB30BaTENel 0 BUAAX IPENOCTABIAEMBIX OUOIMOTEKOM
yeIyr;

6.2.3. O6ecnieynTs paccTaHOBKY OCHOBHOIO (oHaa cornacHo bBK;

6.2.4. ®opmupoBaTh HOHIBI B COOTBETCTBUM C YTBEPIKICHHEIMU (belepalbHBIMU
[IEpEYHAMU y4eOHBIX U3IaHUH, 00pa3oBaTeIbHEIMU IIporpaMMaMu
00111e00pa30BaTeNFHOI0 YUPEKICHUS, HHTEPECaMH, OTPEOHOCTAMM M 3aIIpOCAMM BCEX
NICPEYHCIICHHEIX BEIIIE KaTETOPUii ITOJIB30BaTEIEH;

6.2.5. IIpoBOAMTH CBepKy IIOCTYyMalOIieli B 0OPa3OBATENbHOE yUPEKICHHE
nuTepaTyphl ¢ @enepanbHBIM CIIUCKOM KCTPEMHUCTCKAX MATEPHAJIOB.

He nomyckaTe IOCTYIUICHHS, XpaHEHHS M paclpOCTPaHEHUs IUTEpaTyphl H
IU(POBBIX HOCHUTENEH, comepxkamuxcs B DelepalbHOM CIHCKE 3KCTPEMMCTCKHUX
MaTepUajioB, HANpPABJICHHBIX Ha IPUYMHEHUE Bpela 3[0POBBIO O0yUaroImuxcs,



(GOpMHMpOBaHNA HAlMOHAJIBHOM, KJIACCOBOM, COMHMANBHOM HETEPIUMOCTA U HHBIX
IPOSIBJIIEHUH DKCTpEMU3Ma. A TaKOKe Ha NpOIaraly HaCUJIHs, ’KECTOKOCTH, HApKOMAaHHUHY,
TOKCUKOMAaHUU U aHTHOOIIECTBEHHOTO TIOBEICHIS.

6.2.6. ExxeMecsuHO POBOAUTEH OOHOBJICHUE CIMCKAa DKCTPEMHUCTCKUX MaTEPUAIIOB,
cBepsasa ¢ caiitom MunucreperBa 1octuriuu PD (http://www.minjust.ru/nko/fedspisok),
BecTH «OKypHan oGHOBiIeHMH ®eneparbHOr0 CIHCKA SKCTPEMHCTCKHX MaTEPHAIOBY,
XPaHUTh CIIMCOK B OyMa)KHOM U 3JIEKTPOHHOM BHJIE B OTICJIBHOM IMalke B OUOIHOTEKE
00pa3oBaTENLHOTO YUPEHKICHHS.

6.2.7. Ilpu nocTyIeHNU JUTEPaTyphl B OHOIHUOTEKY, a TAKKe €XEKBapTAIbHO (B
MapTe, B HIOHE, B CEHTAOpE, B IeKabpe), COBMECTHO C KOMHCCHUEH, HazHaueHHOH [Iprukazom
nupekropa «O paboTe ¢ JOKyMEHTaMH, BKIIOYCHHBIME B @eaepaibHbI CIHCOK
OKCTPEMHUCTCKUX MaTEpHAIOB» IPOBOIAUTH CBEPKY MMEIOIIMXCSA B (POoHAAX OMOIMOTEKU
JOKyMEHTOB ¢ DelepajJlbHBIM CIHCKOM OKCTPEMHUCTCKMX MaTepHaioB  (caifT
Mumnucrepcrsa roctuiuu P®). M3siMath ux u3 o6opora OMOIMOTEKM (€CIM TaKOBHIE
00Hapy KEeHBI) B COOTBETCTBUH C MHCTPYKIIHEH 0 paboTe ¢ JOKYMEHTaMH, BKIIOYEHHBIMU
B «DeniepanbHBIi CIICOK SKCTPEMUCTCKUX MaTepuaioy (MHCTpykius npunaraercs). I1o
pesynbraTaM CBepKH O(QopMiIATh AKT «O TMpoBeNeHWH CBEpKM Ha HAIWYHE WU
OTCYTCTBHE JTUTEPATYPHI SKCTPEMUCTCKOIO COIEPKAHUIY, 3aMOHATE «OKypHal cBepku
DelepabHOrO CIKCKA SKCTPEMHCTCKUX MaTepUaioB ¢ (GoHmIOM OuOIroTeKn». IIpuKassl
1 AKTBI XpaHUTH B IOMEIICHUHN OUOIHOTEKH.

6.2.8. CosepmeHcTBOBaTH HHYOPMAIMOHHO-0HOIHOrpaduUecKoe U OUOIHOTEUHOE
00ciyXMBaHUeE MOJIb30BaTEICH.

6.2.9. OGecnieunBaTh COXPAHHOCTH HCIIOIB30BAHUA HOCHTEIEH MHGOPMAIMH, UX
CHCTEMATHU3AIUIO, pPa3MEMIEHNUE U XpaHEHHE.

6.2.10. OGecneuyuBath pexuM pabOTHl OUONHOTEKHM O0O6INEOOPa30BATEIHHOIO
YUPEXKICHUS.

6.2.11. OtuuthBaTbCS B YCTAQHOBJICHHOM TIIOpSAAKE IEpel JUPEKTOPOM
006111€06pa30BaTEeILHOrO YUPEK ASHHA.

6.2.12. IloBbImaTe KBAIU(UKALIHIO.

VILI. IIpaBa u 06s13aHHOCTH MOJIb30BaTE el OMOJIHOTEKH
7. 1. Ilonvzoeamenu 6ubruomexu 06ueobpazo8amenbH020 YupedCOeH U UMeEIOm NPABO.

7.1.1. Ilomy4ars mnonHy!0 HHGOpPMAIMIO O COCTaBe OMONMMOTEYHOro (HoH/A,

UHGOPMALMOHHBIX PECypcax U MPeNOCTaBIAEeMBIX OUOINOTEKON yCIyrax;

7.1.2. Ilomp30BaThCs CLPaBOYHO-OMOIHOrpadUUECKHUM aIapaToM OHUOIHOTEKH;

7.1.3. Ilomy4aTh KOHCYJBTAIIMOHHYIO IIOMOIIb B TOMCKE M BHIOOpE MCTOUYHUKOB
“HGOpPMAIINH;

7.1.4. BecruaTHO IOJB30BATHCS yUeOHMKAMH, YIEOHBIMU IOCOOMSIMM Ha BpeMs
HOoJIy4eHns 00pa3oBaHus, OuOINOTEeUHO-MH(DOPMALIMOHHBIMHU PECYPCAMHU;

7.1.5. ImMeTs cBOOOAHBIM MOCTYN K OMOIMOTEYHBIM (GOHAAM U MH(POpMALIUM, HE



IpoTHBOpeyaInuMu TpeGoBanmaM cT.13 denepanpHoro 3akona ot 25.07.2002 r. Ne 114-
®3 «O [npOTUBOMEHCTBUM SKCTPEMUCTCKON IEATENBHOCTH», HE COACPKaIUMU
MaTepHAaIOB SKCTPEMUCTCKOM HAIIPaBICHHOCTH M HE BXOJAIIMMU B DenepabHbIi CIIHCOK
HKCTPEMUCTCKUX MaTepUaJIOB.

7.1.6. Tlonyuats BO BpeMEHHOE MMOJIh30BaHUe HA a0OHEMEHTE U B UUTATBHOM 3aJie
TieYaTHbIE U3AAHUS U JPyTHe UCTOUHUKY UH)OpMAaIWY;

7.1.7. IlpomiieBaTh CpOK MOJIB30BAHUS JOKYMEHTAMU;

7.1.8. YuacTBOBaTh B MEPOIIPHUATUAX, TIPOBOAUMBIX OUOIUOTEKOH;

7.1.9. OOpamarbcs Ui pa3pemieHuss KOHQIUKTHOW CUTyallud K IUPEKTOPY
00111e00pa30BaTENIHLHOTO YUPEIKICHHUS.

7.2. [Honwv3oeamenu bubauomexu 0b6ueobpa3zoeamenpHo20 yupeicoetus 00A3aHbl:

7.2.1. CobiroaTh MpaBwiia MoJib30BaHus OMOIMOTEKOMH;

7.2.2. BepeXxHO OTHOCHUTHCS K MMEYaTHBIM U3JaHWAM (HE BHIPHIBATH, HE 3aru0arh
CTpaHMll, HE JelaTh B KHHTax IOMYEPKUBAHUSA, TIOMETKH), WHBIM [IOKyMEHTaM Ha
Pa3IUYHBIX HOCUTEIAX, 000pyA0BaHUIO, UHBEHTAPIO;

7.2.3. Ilomp30BaThCs IEHHHIMH U CIIPAaBOYHBIMM JOKYMEHTaMHU TOJIBKO B
IIOMeEIIeHUN OUOINOTEKY;

7.2.4. YOenuTscs MpU MONYYSHUU JTOKYMEHTOB B OTCYTCTBHHM JE(QEKTOB, a IPU
o0HapyXeHuM NPOUH(GOPMHUPOBATH 00 ITOM OUOIIHOTEKAPS;

OTBeTCTBEHHOCTh 32 OOHapyXeHHBIE Ie(PEKThl B CHABAEMBIX JOKYMEHTaX HECET
HIOCJIEIHU# [T0JIb30BATENb;

7.2.5. PacnuceiBaThcsi B UMTATENbCKOM (OpPMYJspe 3a KaXKAblil MOIy4YEHHBIH

JOKYMEHT (MCKJIIOUeHHE: oOyuJaroruecs 1-4 Ki1accoB);

7.2.6. Bo3BpamaTs T0KyMEHTHI B OUOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;
7.2.7. 3aMeHATh HOKyMEHTHI OMOIMOTEKHM B Cilydae MX yTpaTbl WIM IOPYH UM

PaBHOLIEHHBIMY;
7.2.8. TIoIHOCTHIO PACCUMUTATRCS C OMONMMOTEKO MO MCTEYEHUH CPOKa 00ydYeHUs
WM paboTHl B 00pa30BaTEILHOM YUPEIKICHUM.

VIII. IIpaBu/ia nmo/ib30BaHus OHOJINOTEKO# B MePHO/ SMUIEeMHUOJIOT HYeCKOi
OIACHOCTH
8.1. Opeanuzayus 06CIYyHCUBAHUS 8 NEPUOO OeliCmEUsS 02PAHUYEHUL
8.1.1. Yurarenu mmeroT mpaso nocemars Oubnmoreky MBOVY «llepsas mikoia

uMeHu M.A. IIporuHay, B yCTaHOBJIEHHBIE Yachl pabOTHl B COOTBETCTBUHU C IIpaBHUiiaMu
BHYTPEHHEI0 TPYAOBOIO PaCIOpAIKa, YCTAHOBICHHBIMU OTPaHUYECHUSAMH U COOJIFONECHHUS
CaHUTApHO- TUTUEHUYECKUX MEP.

8.1.2. Pa3memieHue uutatenet B 30He OOCITYyKMBAaHUS OPraHU30BAHO C YUYETOM
IIPEIyCMOTPEHHBIX HOPM CONMAIBHON NUCTaHIMU, HE MEHee 1,5 M MeXIy JIMLaMH,
HaXOISIUMHUCA HA TEPPUTOPUMN OUOIIUOTEKH, MyTEM HAHECEHUS CIELUAIBHON pasMETKU
Ha 10y, TpeOoBaHUI K OopraHu3aluyd OOCITY)XHMBaHUSA B YCIOBHAX JEHCTBYIOIIMX



OrpaHUYECHUIA.

8.1.3. bubnmoreka ycTaHaBIWMBAaeT OTPAHHUYCHUSA IO KOJHUYECTBY UUTATEIICH,
HaXOoIAIMXCs B OUOIHMOTEKEe OTHOBpEMEHHO (He Ooiiee TpEX).

8.1.4.Bxox pomutensiM M 3aKOHHBIM TIPEACTABUTEIAM OOYYAIONIUXCA B
OMOIMOTEKY BO3MOXEH  TOJABKO IPH  YCIOBHM  HCIIOIB30BAHUSA  CPEICTB
UHIWBHUIYaJbHOM 3alllUTBl OPraHOB JAbIXaHUSA (Macku). Vcronb30BaHHE CpPEICTB
MHIUBUIyaJIbHOM 3alUTH pyK (TIepUaTKH).

8.1.5. IlpomsBomurcs 00paboOTKa pPyK [Ae3MHOHIUPYIOUIMMH CPEICTBaMH,
YCTaHOBJICHHEIMH IIPU BXOJ€E B OMOIMOTEKY.

8.1.6. Yurarenu MMEIOT MpPaBO IMOJB30BATHCA U3MAHUAMHE, HAXOISIIUMMCS Ha
aboHeMeHTe.

8.1.7. He paspemraercs qeSTeIbHOCTh, TPeOyIoIas IIUTEIBHOrO MPeObIBAHKS B
OuOaMOTEKE KaK B JIOCYTOBBIX, TaK M B yUeOHBIX WIM pabOUMX LEIAX, NCIIOIb30BAHNE
OUOINOTEKN KaK yueOHOTO ITOMEIEHMS.

8.1.8. Jlna coKpallleHHS KOJIMYecTBa KOHTAKTOB IIOCETHTENEH C KHHKHBIM
(GoHmOM,BHIJa4a TUTEPATyPHI OPraHU3yeTCs OUOIUOTEKAPEM.

8.1.9. Bce moKyMEHTH! IIOCIIE BO3BpATa YMTATEIAMH Pa3MEIIAOTCS HA IIATHJHEBHBIM
KapaHTHH, II0CJIC Y€ro HaIpaBJIAIOTCA B OCHOBHOH (oHI. Eciu uuTarens IUTaHUpyeT
00paTUTHCS K BO3BPAICHHBIM H3JaHMAM IMOBTOPHO, OHU HE IEPENAIOTCA Ha KapaHTHH,
a YKIaabIBalOTCA B IIOJIMITHICHOBBIM MakeT M C IIOMETKOM [aThl pa3MEIICHHS
OCTaBJIAIOTCA Ha CIENUAIBHO BBIIEICHHOM CTEeJUTAKE IS TIOBTOPHOM BBHIIAYM
9UTATeN0. B ciydyae ecnuunTarens He o0paTUIICS K HUM B TEUCHHE TPEX AHEM, KHUTH
HEPENAIOTCS Ha KapaHTHH.

8.2. Yumamenu 06s3anvl.

8.2.1. O3HakoMuThCS ¥ coOMIOAATh HACTOSIIME BpeMeHHBIE IpaBHiIa
nonk30BanuA6ubmorexoit MbOY «llepBas mkona umenu M.A. IIporunay.

8.2.2. Cobimoath COIMATBHYIO TUCTAHIIMIO HE MeHee 1,5 M.

8.2.3. IMeTh COOCTBEHHYIO PYUKY AJIs HOMAMUCU B POpMYJIspE.

8.2.4. PomurensM W 3aKOHHBIM IPEACTaBUTEISAM OOYYaArOIIUXCH COOJIONATH
MacCOYHEIA pEKUM B IOMEIICHUN OUOIHMOTEKH.

8.3. Yumamenam 3anpewaemcs:

8.3.1. CaMOCTOATENHHO MOIB30BAThCA U3MAaHUSIMHU U3 OTKPHITOrO JOCTYIIA.
8.3.2. IlepectaBnaTh Mebens B OMOIMOTEKE.

8.3.3. O6marscs 6e3 coOTI0IeH s CONUAIBHOMN AucTannuy (He MeHee 1,5 Mm).
8.3.4. IIpyHUMATP IUITY U HATIUTKH B IOMEIIEHUAX OUOTMOTEKH.

8.3.5. PomutensM U 3aKOHHBIM TIPEACTABHUTENAM OOYYaIOIIMXCSA HAXOTUTHCH
HaTEppUTOpUU OMOINOTEKH 6€3 CpeICTB HHANBUAYATbHOM 3aIUThI (MAcKH).

8.4. Omeemcmeennocms yumameneii 3a Hapywerue Bpemennvlx npasun nonv3068anus

OuUbIUOMEKOLL 8 YCIOBUAX 02DAHUYCHUTL:

8.4.1. Ilomp3oBarensam, He cobmoaaronuM Hactosiue «IIpaBuia mons30BaHMs
ounbauorexoii MBOVY «Ileppan mxona ummenu M.A. Ilponuma»», MOMKET OBITH
CeIaHO MPeayIIpeXIeHIE/3aMeuanue, poBeaeHa Oecea.
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[Ipunoxxenue 1

HOpﬂIlOK paGOTbI C JOKYME€HTAMH, BKJIIOYC€HHbIMH B (l)e[[epa.]'lbﬂblﬁ
CIMMHCOK IKCTPEMHUCTCKHX MaTepPHAaJIOB

1.1. B mensax UCKIOYEHHS BO3MOXKHOCTH MacCOBOTO PacIpOCTPaHEHHS KCTPEMUCTCKUX
MaTepHUaJioB;

1.1.1. bubnuotrexka  YupexaeHus CaMOCTOSITEIEHO OCYIIECTBIISET TIPOBEPKY
O6ubnuoreynoro ¢oHma VYUpeXACHHS Ha TMpeAMeT HaIWdusd B HEM JOKyMEHTOB,
BKIFOUEeHHBIX B @COM, KOoTOpas mpoBOIUTCS NP MOCTYIUIEHUU U HOBBIX TOKYMEHTOB B
¢doHI;

1.1.2. B YupexneHuu co3gaercs crenuaibHas Komuccus mo cBepke OHUOIMOTEUHOIO
¢donna ¢ OenepanbHBIM CITUCKOM IKCTPEMUCTCKHX MAaTEPHUAIOB, BBIABICHUIO, U3BIATUIO U
YHUUYTOXKCHHUIO  OKCTPEMUCTCKUX  MaTepuaioB (manee-Kommccus 1o IIpOBEpKe
3KCTPEMUCTCKUX MAaTepPHallOB), KOTOpas CHCTEMAaTHYECKH (HE peXe OIHOro pasa B 3
Mecdlla) OCYILIECTBISET INPOBEpKYy OuOMMOTEeuHOro (oHIa YUpeKICHUs Ha IPEeIMeET
HaIM4YUs B HEM [IOKYMEHTOB, BKIIOYEHHBEIX B DCOM, mytrem cBepku PCOM co
CIIpaBOYHO-OUONIMOrpaduueckuM amnmapaTomM GoH/a.

1.2. Ilpum BBIABIEHHU JOKyMEHTa, BKIOUueHHOro B ®COM, Ha 3Tame KOMIUIEKTOBAHUA
¢oHma, yKa3zaHHBI JOKYMEHT HE TOMIEKHUT BKIIOYCHHIO B OUOIHOTEUHBINH (DOHI
Yypexnenus.

1.3. B ciyuae BBIsIBICHHUS AOKYMEHTa, BKIOUeHHOTOo B ®COM U yxe HaxoIAIIerocs B
¢boHne OumbMHOTEeKHM YupexaeHusd, NOKYMEHT HUCKIouYaeTcs U3 OubimoreyHoro ¢oHna
VYupexaeHus U NoAJIeKUT YHUUTOKEHUIO.

Ecnu moxyment, BkimoueHHBIH B @COM, B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
IOIDKEH XpaHUThCI B (GoHIe OuOIMOTEKH YupexaeHus, OuOIHOoTeKa YUpexIeHHs
NPEANPUHUMAET CJIEAYIOIMNE JCHCTBUA:

e Ha m3manue HawiewBaeTcs SApJBIK ¢ MoMeTKoM [!] (BOCKIMIIATENBHBIM 3HAK),
YKa3BIBAIOIIMI Ha 3alpeT ero paclpoCTpaHEHNUS;

® COCTaBJII€TCI AKT O HAIMYUU B OUOIHMOTEKE YUpexACHUS M3/IaHUsA, BKIIOYEHHOIO B
DCOM;

e Ui XpaHEHWs JaHHOTO JOKYMEHTa M aHaJOTUYHBIX OKYMEHTOB B OHMOIHMOTEKE
VYupexxJieHusT BBIAEIIETCS CHEeIHaIbHOe MeCTO (B 3aBUCHMOCTH OT OOBEMOB —
OTZENIbHOE ITIOMEIIEHUE, 3aKPHITHIH CTeIIax, mKad ¢ 3aMKOM), KyJia IepeMeiaroTCs
BCE JOKYMEHTHI, BKiIFOUeHHbIe B DCOM;

o Oubnuorekapb VYUpEeXICHHS SBISAETCA OTBETCTBEHHBIM 3a XpaHEHUE U
HCIIONIB30BaHNE YKa3aHHBIX JTOKYMEHTOB;

e JIOIyCK MHBIX JIMI] K TaHHOMY (OHY 3amperniaeTcs.

1.4. [JokymeHThI, BKItoUeHHBIe B @®COM, He nomiexaT HUKaKUM BHJaM KOIHUPOBAHUS U
9KCIIOHMPOBaHUs, Belaye 0 OUOIMOTEUHOMY a0OHEMEHTY.

1.5. B memax HCKIIOYEHHS BO3MOXXHOCTH MAacCOBOTO PacCIpOCTpPAHEHHsS MaTEpUasioB,
BKIIOUEHHBIX B ®COM, B OubnuoTeke YupexaeHUs HE pexe OJHOro pasa B 3 mMecdna
OTBETCTBEHHBIM JHIIOM (B cocraBe Komuccuu mo KOHTEHTHON (WIBTpallud HWHTEPHET-
pecypcoB) obecneuuBaeTcs TMpoBepka HHTEpHET-pecypcoB, JOCTYI K KOTOPBIM
OCYILECTBIIIETCA C Kommbtorepa Oubnuorexku IIkonpl, ¢ HUX IOCIEAYIOIEH IIpH
HE00XOIUMOCTH OJIOKHPOBKOMA.
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Ilpunoxxenue 2

Ilopsimok paboThbl 6HOIHOTEKAPSI 110 BHISIBJICHHIO IKCTPEMHCTCKHX
MaTepHAJI0B

1.1.  Tlpm xomruiekToBaHHM GHOIHOTEUHOrO (oHAA YUpEKASHHS, Ha STalle 3aKa3a WK
HOCTYTIIEHNA, HE3aBUCUMO OT UCTOYHMKA KOMIUIEKTOBAHUS (BHEIHSS OpraHu3aius, B 1ap
U 7ap.) Oubnvorexkapp VYupexaeHusd (MCHONHSIOMMEA €ro 06S3aHHOCTH) IPOBOIHT
0043aTeNbHYI0 CBepKy wusmaHuii ¢ ®COM ¢ nensio HEJIONMYIIEHUs] TOomNaJaHus B
OMONIMOTEYHEIH (HOHN 3alpeleHHBIX MATEPHAIIOB.

1.2.  bubmuorekaps YupexneHus (MCIONHSIOMMN €ro 0OA3aHHOCTH) CHCTEMATHUYECKH
(ee pexelpasa B 3 mecsauma) cieaur 3a obHoBIeHHeM ®OCOM, 0 uem OIEpaTUBHO
MHQOPMUPYET aJIMUHHUCTPALMIO M KOJUIEKTHB YUpEeXIEHHS, COXPAHICT OOGHOBJICHHBIN
CIIMCOK B JJIEKTPOHHOM BHJI€ Ha KOMIIBIOTEpE B OTHENbHOM mamke. CIIMCOK OJDKEH
CoCpKaTh AaTy OOHOBJICHUS.

1.3.  buOmnorexkaps VYupexneHus (UCHONHSAIOMMNA €ro OOfA3aHHOCTH) B COCTABE
KomMucenu 1o npoBepke SKCTPEMUCTCKUX MATEPHATIOB OCYIIECTBISIET IUTAHOBHIH KOHTpOJIb
3a BBLABJICHHEM B (OHIax OMONHOTEKH YUpexXIeHWs M3JaHHi, BKIIOUYEHHBIX B OCOM.
CBepka NPOBOAMTCS IIyTEM COMOCTABIeHUsA OMOIHOrpadMYecKUX 3armceil Kataiora
KapToTek u mepeuna MmartepuanoB ®COM. Ilo pesympraTaM NpOBENEHHON IPOBEPKH, B
Te4eHUe 3-X pabouux IHEeH cocTaBisercs AKT O HAJIWYHUH B OMOIHOTEKE YupexaeHus
u3fanysd, BKIroueHHOro B ®COM (Ilpusosxkenue 1).

1.4, bubmuorekaps YupexaeHus (UCHONHSIOMMEA €ro O06GS3aHHOCTH) 3allOJHSET
«KypHan cBepku ®elepalbHOTO CIHCKA OSKCTPEMHCTCKHX MATEpHANOB C dbonOoM
Oubnuorexu yupexaenus (Mpunoxenue 2).

1.5.  bubmnorekapp YupexpeHus (UCHONHSAIOIMHA €ro OGS3aHHOCTH) COBMECTHO C
Komuccunel o0 KOHTEHTHON (QHIBTPALMK HHTEPHET-PECYPCOB CHCTEMATHUECKH (HE pexe
1pasaB 3 Mecsua) npoBoxut cBepky ®COM ¢ 371eKTPOHHBIMH IoKyMeHTamMu u VHTepHeT-
pecypcamM, TOCTYIl K KOTOPBIM BO3MOMKEH C KOMIIBIOTEpA, YCTAHOBJIIEHHOIO B OUOIHOTEKE
Yupexzaenus. Ceepka B 00s3aTeNbHOM HOpAAKE (DHUKCHPYETCS B «Kypnane cBepku
DeflepalIbHOTO  CTIHCKA ~ OKCTPCMHCTCKHX — MaTECpHAIOB  C ¢ongom  OubIMOTEKU
YUYpEeKACHU». Pe3ynbraThl cBepKHM (HUKCHUPYIOTCS B AKTE O HAJMYUH B OHOJHOTEKE
YupexaeHus u3fanus, BKIodeHHoro B ®COM. B ciydae o6HApyKeHUs B 3JIEKTPOHHBIX
AOKYMCHTaX  HCHONB3yeMBIX  WHTepHeT-pecypcax — 3ampemieHHBIX  MaTepUajoB
OCYIIECTBIIAETCS OIOKMPOBKA 3THX PECYpcoB. B 9ToM cilydae, B TeueHMe 3-X paboumx
AHEH cocTaBiseTcst AKT 0 610KupoBKe MIHTepHET-pecypcoB, BKIFOUEHHBIX B (hefepaIbHbIN
CIMCOK OKCTPEMUCTCKUX MaTepuaioB (Ilpmaoxenue 3). brokuposanue noctyma K
caiiTaM, BKIIOUeHHBIM B ®COM, nporcxoquT Ha HpoKCH-CepBepe.

1.6. Ilpm oOHapyXeHHM 3alpelIeHHBIX MAaTepHAIIOB O6ubauoTeKapp YupexacHHs
U3bIMAaeT HMX U3 OTKPBITOrO JocTyma K (GoHmy OHOIMOTEKH YUpexIeHHs, XpaHWT B
3aKPBITBIX JJI [OCTyNa IIOJB30BATENEH MeECTax, OCYINECTBISET WX CHOUCAHUE I
MOCTIEAYIOIIETO YHUUTOKEHHMS.

Crnucanne mposomuTcs B coorBercTBUM ¢ «IIOpAAKOM ydera IOKYMEHTOB,
BXOISIIIMX B COCTAaB OMONMOTEYHOTO (OHIA», YTBEPXKACHHBIM IPUKa3oM MMHHCTEpCTBA
KynbTypsl Poccuiickoii ®@enepanuu ot 08.10.2012 Nel1077;

1.7.  CmucanHble Wu3NaHUs, BKOueHHBle B ®CDM, 6ubamorexapem Vupesxxenus
nepenaTcs KoMuccnu mo nposepke SKCTPEMHUCTCKUX MATEPHAIOB IS MX IOCIEAYIOIIEro
yHuuTokeHud. Ilocnme yHUYTONXKEHMS [OOKYMEHTOB OKCTPEMHUCTCKOTO —COMEPKAaHMS,
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COCTaBJICTCA B TeYeHHUe 3-X pabouux mHeH, coorBercTBYromuit AKT ([Ipunokenue Ned).
AKT cocTapjgeTcs B [BYyX 3K3eMIULIpax, OJWH 9K3eMIUIAP MEPeNacTCsd B LEHTPATHHYIO
OyXrajTepuro, BTOPOH SK3eMIULIP XpaHUTCA B OHOMMOTEKE YupexaeHus (MOAIUBAETC K
AKTy Ha CIIHICaHue).

1.8.  bubmuorekaps YupexaeHus (MCHIOMHIIOMUN €ro 00S3aHHOCTH) U3EIMAET KapPTOUKH
¢ Oubnuorpa@uUecKUMy 3allICIMM Ha BBIABICHHBIE B (DOHIE OMOIMOTEKH YupekKIEHHS
3alpeLICHHBIC M31aHus U3 YUTATEIhCKUX KaTaJIOTrOB U KapTOTEK.

1.9.  Cpoauelii AKT 0 Haluuuu B GHOIHOTEKe YUpeIeHWs M3NaHWs, BKIIOYEHHOTO B
®COM cocrapisercs B Te4eHHe 3-X pabouMx [HEW M B Ciydae OTCYTCTBHS B
OnbnuoreunoM (onAe YUpeKIeHHs 3alpelieHHBIX MaTepPUaloB M J0cTyna K MHTepHeT-
caliTaM. AKT moanuceiBaercs Kommuccueil mo mpoBepke OSKCTPEMMCICKHAX MAaTEpPHAlIoB,
BKIIOYCHHBIX B @COM, u XpaHuTCcS B OHOMHOTEKE YupexIeHus.
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[Mpunoxenue 1
k [punoxenuto 2 Topsiaky paboTsl 6ubnuoTeKaps
10 BBIABJICHHIO 9KCTPEMHCTCKMX MaTepHaioB

VTBEPXJIAIO
HupexTop
/ /
« » 20 r
AKT
O Hanuuuu U3laHui, BKIIIOYEHHBIX B (eIepajIbHBIN CIIMUCOK SKCTPEMUCTCKHIX
MaTepualioB
B b 20 - =

Ms1, smwkenoanucasmuecs (OO O0TBETCTBEHHBIX JIMIL B KOJUYECTBE HE MEHEES
3-X 4enoBeK), COCTaBUJIN HACTOALIMI aKT B TOM, YTO B IIEPUOL C____TIO HaMH
ObUla TpoBeleHa cBepka (elepaJbHOrO CIUCKA 3KCTPEMUCTCKHX MAaTEpUalioB CO
CIIPaBOYHO- OHONIHOrpadhUIECKUM armnaparoM K GoHIY MKOIBHONW OHOINOTEKH.

B pesynbprate mpoBepku B (oHAE (HE)BHIABIEHO (KOJIUYECTBO) NOKYMEHTOB,
BKJIFOUCHHBIX B (heZiepalIbHBIM CITUCOK DKCTPEMHUCTCKUX MAaTepPHUAaJIOB.

Cricox npuaraercs’.

IToamucu 4ieHOB KOMUCCHU:

lle/l HaJIN4YUH BBIABJIEHHBIX JOKYMEHTOB
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[MpunoxeHue 2
K [Mpunosxenuto 2 Iopsiaky paboTel 6ubmroTeKaps
I10 BBISBJICHHIO 9KCTPEMHCTCKUX MaTEpHaioB

}KypHaJIa CBEPKH d)enepanLHoro CIIMCKA 3KCTPEMHUCTCKUX

MatepuaioB ¢ GOHIOM OHOINOTEKH yUpeKACHUS

Ne Hara Ne Axra o Pesynprar 0J5(0) [Tonmuce
/1 IIPOBEICHUSA IIPOBEICHUHU CBEPKH OTBETCTBEHHOI'O
CBEPKH CBEpKH (BBISIBIICHO/ mna
OHOIUOTEYHOTO HE BBISIBJICHO)
dbonma
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[Tpunoxenue 3

k [punoxxenuto 2 IMopsaky pabotel bubnuoTexaps
TO BBISBJIEHHIO S9KCTPEMHCTCKUX MATEPUAJIOB

YTBEPXIAIO

HupexTtop

« » 20 T

AKT
0 610kupoBKe MHTepHET-pecypcoB, BKIFOUEHHBIX B (peepaibHBIN CITUCOK
9KCTPEMUCTCKUX MATEPUAJIOB

or" ) 20 T.

Mpi1, Hmxkenoamnucapmuecs (PO OTBETCTBEHHEIX JIHUI] B KOJIMYECTBE HE MEHEE
3-X 4eNIOBEK), COCTABUIIM HACTOSIIHI aKT O TOM, YTO B TIEPHOJ C I10 HaMH
Oblla IIpOBEJeHAa CBEpKa (eaepalbHOTO CIHMCKa SKCTPEMHMCTCKHX MATEPHAoB C
SJICKTPOHHBIMH TOKyMeHTaMu U VIHTepHET-caliTaMu, TOCTYIl K KOTOPHIM BO3MOXKEH C
KOMITIBIOTEPOB, YCTAHOBJICHHBIX B OMOJIMOTEKE IIKOJIBL.

B pesynprare mpoBepkd (HE)BBIABICHO (KOIHMYECTBO) OJIEKTPOHHBIX
OOKYMEHTOB ¥ MHTepHeT-pecypcoB, BKIIOUEHHBIX B DemepaiabHBId  CIIMCOK
9KCTPEMHUCTCKUX MaTepuasioB. [IponsBeneHa 6;10KkupoBKa YKa3aHHBIX PECYPCOB.

CIHCOK IpuiIaraercs?.

IMToamnucu 4IeHOB KOMUCCHM:

2l'IpI/I HaJIMYUH BbISBJICHHBIX TOKYMEHTOB
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[Ipunoxxexue 4
k IIpunoxenuto 2 Iopsaky pabotbl 6GubnuoTexaps
T10 BBISIBJICHUIO SKCTPEMUCTCKHX MaTepUalloB

VTBEPXIAIO

Hupexrtop

« » 20 r.

AxT
00 yHMYTOXEHUU UCKIIOYEHHBIX U3 GHOIMOTEYHOro OHNA JOKyMEHTOB, BKIIOYEHHEIX
B OelepallbHbIH CIUCOK 3KCTPEMHUCTCKUX MaTEPUAIOB

or" " 20
I

Komuccusa B coctase:

IIpUKa3 OT Ne
IIPOM3BEJIA YHUYTOXKECHHE U3 (oHIa OMOIMOTEKH IIKOJBI

JOKYMEHTOB, BKIIOUEHHBIX B DeepallbHBIN CIMCOK SKCTPEMHUCTCKUX MaTepraioB (AKT OT
Ne ).

YHUYTOXEHBI JOKYMEHTHI, M3aHUsI B KOJIMYECTBE 9K3. Ha CyMMY
(mponmceio)pyo.

IMpwioxenne: CHUCOK  YHUYTOXKEHHBIX  JOKYMEHTOB, IPH3HAHHBIX
PoccuiickuMu cymaMu 5KCTpEMHUCTCKAMU Ha JIUCTaxB 1 9K3.

CHHCOK o VyeTHBIN ABTOp Ton KomnnyectBo Ilena CTOUMOCTB
aKTy HOMEp 3arjiaBue W3JaHUs 9K3EMIUIIPOB
oT__ Ne
i

IToamucu 4ieHOB KOMUCCHUH



