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INOJIOKEHHUE

0 3aIIHTe MEPCOHATBHBIX JAHHBIX obyqaromuxes, paboTHnKos
Mynumunansroro 6romkernoro o0ueodpazosarennHoro Y4Ypexaenus
«IlepBast mKkoaa umenn M.A. IIponuna» ropoga 3BeHuropos

Hacrosmee TITonoxenme o 3allUTE  IEPCOHANBHEIX  JAaHHBIX (namee - [onoxenue)

OpraHu3aIkH, B COOTBETCTBUH C:

- Koncrurynueit Poceniickoit ®eneparnun,

- Tpynomemm xomexcom Poccuiickoi Denepanyy,

- QelepatbHBIM 3aKOHOM OT 27.07.2006 roga Ne149-®3 «O6 UHpOpMaIHy, MH(pOPMaIHOHHEIX
TEXHONOTHAX M 0 3aIuTe HHOpPMAIHmy»,

- DenepansusmM 3akoHoM ot 27.07.2006 romaNe 152-®3 «O nepconanpmbix JaHHEBIX»,

- ezlepanbHEIM 3aKOHOM OT 29.12.2012 roma Ne 273-®3 «O6 oOpasoBaunu B Poccumiickoii
@eneparyny

- IloctanoBnennem ITpaBuTenscra Poccuiickoii Denepanun or 21 03.2012 Ne 211 «O6
YTBEPIKACHUM  MepevHs Mep, HAPABICHHBIX Ha OOECHEYEHHE BBINOIHEHHS o0s3aHHOCTE,
IIPERyCMOTPEHHEIX DenepabHBIM 3aK0HOM «O IIEPCOHANIBHBIX JaHHBIX)

>

TaK3E YCTAHOB/ICHHE OTBETCTBEHHOCTH J0KHOCTHEIX JTHLL, IMEIOLIMX JIOCTYT K IIEPCOHANBHBIM JAHHBIM
PabOTHHKOB ¥ 06yuaromuxcs 00, 3a HeBBImONIHEHKE TpeGoBaHUH HOpM, perymupyiomux o6paGoTky u
3alUTY E€PCOHATBHBIX JaHHbIX.

Hacrosmee IMonosxkenne BCTYNACT B CHILY CO JHS HPHHATHS H ACHCTBYET GeccpoyHo, 10 3aMeHE]
ero HoBeM [lomoskenuem. Bee PaboTHUKH ¥ obyuyarommecs (3aKoHHEIE npencrasutenu) OO moiKHEL
OBITh 03HAKOMJICHBI ¢ HacTosmuM [Tonoxkenuenm.

OGpabaTtsiBaemble nepconababe AAHHBIC NIOJUICKAT YHHUTOKEHHIO JTHGO 00E3THYNBAHMIO 110
AOCTIKCHUH LeNel 00paboTky uitH B cinyyae YTPaThl HEOOXOIMMOCTH B IOCTHIKEHHH HTHX ueneit,

1. OBIIHE NMOJIOKEHUS

1.1. Cy6mexr mepconamphbix AQHHBIX - oOydJaromuiics u/uam pabotnuk O6pazoBaTennHOI



OpraHu3alyy, K KOTOPOMY OTHOCSITCSI COOTBETCTBYIOLIME NI€PCOHABHBIC TaHHBIE.

1.2. [lepconanpHble JaHHBIE - Jr00as HHpOpPMaUHs, OTHOCAINAACS K ONPEACICHHOMY HIIH
OIpEMEAEMOMY Ha OCHOBAHHH TaKOH HH(OpPMALKH (H3MYECKOMY JHLY (CYOBEKTY MEPCOHANBHBIX
JAaHHBIX), B TOM d4HciIe ero (pamMumnus, HMs, OTYECTBO, I'OJl, MECAI, JaTa U MECTO POXICHHA, anpec,
ceMelfHOe, CONIMaNbHOE, MMYLIECTBEHHOE MONOKEeHHe, oOpa3oBaHHe, Hpodeccus, IOXOIbl, Apyras
uHpopmarus.

1.2.1. Ilepconansuble panupie padotuuka OO - mHpOpManus, HeoOxomumas paboTONATENIO B
CBSI3H C TPYJAOBBIMH OTHOILCHHSIMH M KacaloUascss KOHKPETHOTO pabOTHHKA.

1.3. O6paboTKa MEepCOHANBHBIX JAHHBIX - JIEOOBIE AEHCTBHS (OmEepaluu) WM COBOKYITHOCTH
meiicTeus  (Omepamuif), COBEpLIAEMBIX C HCIIONB30BAHHMEM CPEICTB aBTOMaTH3auuu wWin  Oe3
MCIIONb30BAHKS TAKHX CPEICTB C IIEPCOHAIBHBIMH IaHHBIMH, BK/IIO4as cOOp, 3alMKCh, CHCTEMATH3AIIHIO,
HAKOILIEHHE, XpaHeHHe, yTouHeHne (0OHOBICHNE, H3MEHEHHE), HCTIOIb30BAHKE, PACIIPOCTPAHEHHE (B TOM
YHCIIE Iepeiaydy), o0e3HuuBanre, OJIOKMPOBAaHHE, YHHUTOKEHHE IEPCOHAJIBHBIX TaHHBIX.

1.4, KoHQUIEHIIMANBHOCTE IEPCOHANLHBIX OaHHBIX - 00s3aTenbHOe M COONMIOACHMS
HA3HAUEHHOTO OTBETCTBEHHOTO JIMI@, MOJYYHBLIErO MOCTYI K IEPCOHAJbHBIM NaHHBIM CYOBEKTOB
HEPCOHANBHBIX aHHBIX, TpeOOBaHHWE HE MONMYyCKaTh HX pacHpocTpaHeHHs Oe3 cornacus CyObekTa
IICPCOHATBHBIX JAHHBIX HIIH HHOTO 3aKOHHOIO OCHOBAHHA.

1.5. PacipocTpaHeHHe MEPCOHATBbHBIX MAAHHBIX - JACHCTBHS, HAIpaBlICHHBIE HA Iepenady
MIEPCOHANBHBIX JAHHBIX OIPEJEJIEHHOMY Kpyry JHI (repelada IEpPCOHANbHBIX JaHHBIX) WM Ha
O3HaKOMJIEHHE C NIEPCOHAIBHBIMH JaHHBIMU HEOTPaHHUYEHHOTO Kpyra JIUL, B TOM 4YHclie 0OHapOoJOBaHHUE
IIepCOHAIBHBIX JaHHBIX B cpezncTBax MaccoBOH nH(popManuy, pa3MeIeHue B
HMH(POPMAIOHHO-TEICKOMMYHHKAIIMOHHBIX CETAX WM IIPefOCTABIEHHE JOCTyNa K IIepCOHANBHBIM
JAHHBIM KaKUM-THO00 HHBIM CIIOcoO0M.

1.6. Hcnonp3oBaHue IEpCOHANBHBIX JAHHBIX - JEWCTBHA, HAIpaBIEHHBIE Ha pacKpbITHE
NIEPCOHAIPHBIX JAHHBIX HEOIIPEENEHHOMY KpYTY JIHLI;

- HCIIOJIB30BAHUE MEPCOHANBHBIX JAHHBIX - NEHCTBUS (OIepanuy) ¢ MepCOHATBLHBIME JJAHHBIMH,
COBEpIIAEMBIE JOJDKHOCTHBIM JTHIIOM OOpa3oBaTenpHON OpraHM3allvi B LENAX [IPUHATUS pPelleHui uiu
COBEPIIEHUS HHBIX JEHCTBHH, NOPOXKIAIONIMX IOPUAMYECKHE IIOCIENCTBHS B OTHOLICHHH CyOBeKTa
NIEPCOHANBHBIX JIaHHBIX MO0 HHBIM 00pa30M 3aTparuBaroOLMX UX NpaBa U CBOOO/IBI HITH IIpaBa ¥ CBOOO B
JIPYTHX JIHIL;

- GIOKHMpOBaHHME MEePCOHANBHBIX JAHHBIX - BPEMEHHOE INpeKpalleHue cOopa CHCTEMAaTH3aIHH,
HaKOIJICHHs, HCIOJIb30BAHUSA, PACIPOCTPAHEHHUS MEPCOHATBHBIX AAHHBIX CYOBEKTOB IE€PCOHABHBIX
IAHHBIX, B TOM YHCJIE UX NIepesiayuu;

- YHHYTOJKEHHE IE€PCOHAIBHBIX JaHHBIX - JEHCTBUS, B pe3yJbTaT€ KOTOPBIX HEBO3MOMKHO
BOCCTAHOBHTE COJIEPHKAHUE NIEPCOHANBHBIX TAHHBIX B HH(MOPMAIIHOHHOH CHCTEME TIEPCOHANBHBIX JAHHBIX
CYOBEKTOB MEPCOHANBHBIX JAHHBIX HJIM B PE3YNIBTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepPHAIbHBIE HOCHTEIN
NIEPCOHANBHEIX JAHHBIX CyOBEKTOB NEPCOHATIBHEIX JAHHEIX;

- 00€e31MYHBAaHHUE IEPCOHANBHBIX MAHHBIX - JACHCTBHS, B pPe3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHEIM 0€3 HCIIOJIB30BaHUS IOMONHHUTEILHOW HH(GOPMALMH ONpPENeHTh MPHHAIIEKHOCTE
NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NepCOHANBHBIX TaHHEBIX;

0011EeI0CTYIHBIE IEPCOHANBHEIE IaHHEIE - IIEPCOHAIbHBIE JaHHbIE, JIOCTYI HEOrPAaHUYEHHOTI'O
Kpyra JIAI K KOTOPEIM IPEIOCTABIEH C COrjacHs cyOBbeKTa MepCOHATLHEIX NaHHBIX HIIH HA KOTOPHIE B
COOTBETCTBMM ¢ (elepanbHEIMH 3aKOHAMH HE pPAaCpoCTpaHseTcs TpeOoBaHue COOMIONEHHS
KOH(HIEHIIHAIBHOCTH;

- mHpOpMAaNHs - cBeIeHHs (COOOIEHHUS, JaHHbIe) HE3aBHCHMO OT (DOPMBI MX IIPEICTABIICHNS,

- JIOKyMEHTHPOBaHHas HH(opManus - 3apUKCHpOBaHHAS HA MATEPHAIBHOM HOCHTEJE IIyTEM
IOKYMEHTHPOBaHHS HH(OPMAITHS ¢ PEKBH3UTAMH, IIO3BOJISIIOLIIUMH ONPEIEUTh TAKYIO HH)OPMALIHIO HIIH
ee MaTepHaJIbHBIH HOCHTEIb.

1.7. Undpopmarmonnas cucrema OO - uHpOpMAIHOHHAS CHCTEMA, MPEACTaBIAOMmas coboit
COBOKYITHOCTE II€PCOHAJIbHBIX JAHHBIX, COAEpsKalluxcsi B 0a3e JaHHBIX, a TaKkKe HH()OPMAIHOHHBIX
TEXHOJIOTHH H TEXHHYECKHX CPEACTB, IO3BOJIIOUIMX OCYIIECTBIATH 00pabOTKY TaKHX MEPCOHATBLHBIX
NaHHBIX C UCIIONIE30BAHUEM CPECTB aBTOMATH3aLMHU WK 0e3 UCIIONb30BaHus TAKHX CPECTB.



2. IEPCOHAJIBHBIE JAHHBIE PABOTHHUKOB U OBYYAIOIIUXCA

2.1. K nepconanpHbM JaHHBEIM paGoTHHKa OO, momydaeMbIM paboTOAaTeNeM M MOAIEKAIIMM
XpaHeHHIo y paboromarens B MOpPAAKE, MOPEIYCMOTPEHHOM JEHCTBYIOIIHM 3aKOHOJATENbCTBOM H
HacTosuuM  [ToNIoyKeHHeM, OTHOCSTCS CIEAYIONIHe CBEIEHHs, CcoAepikalluecs B JIMYHBIX Jelax
pabOTHHKOB:

- TIACHOPTHBIE JaHHBIE pabOTHHKA;

-UHH;

- KOIIMS CTPaXOBOTO CBHCTENBCTBA [OCY/IaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHMUS,

- KOIIMS JOKYMEHTA BOMHCKOTO y4eTa (IUIsi BCEHHOOOSI3aHHBIX U JIMII, MOUICIKALIMX TPU3EIBY Ha
BOCHHYIO cly)0Y);

- Komusl JoKyMeHTa 00 oOpasoBanHuy, KBaTH(BUKAMH WITH HAIHYUH CIIELUAIBHBIX 3HAHUH (IpH
NIOCTYIUIEHHH Ha paboTy, TpeOyIOLIYIO ClIeUANbHEIX 3HAaHUH WK CIeIUaTbHOM TOITOTOBKH);

- aHKETHBIE JaHHBIE, 3all0IHEHHEIE PAaOOTHHKOM IPH IIOCTYIIGHHH Ha paboTy WM B mpolecce
paboTel (B TOM uHcie - aBTOOMOrpadus, cBeleHHs O CeMEHHOM TMOJOXKEHHH pabOTHHKA, MEepeMeHe
(baMIITHH, HATUYHH NeTel U HWKIUBEHIIER);

- JIOKYMEHTBI O BO3pacTe MaJOJIETHUX JieTell H MecTe HX 00yueHus;

- JIOKYMEHTBI O COCTOSIHMM 3[I0POBBS (CBeJeHHS 00 HHBIMJHOCTH, O OEPEMEHHOCTH H T.I1.);

- UHBlE JOKYMEHTBI, KOTOphlE C YyueToM crenudukd pabOTEl ¥ B COOTBETCTBHH C
3aKOHOZIATENbCTBOM Poccuiickoit deepartiui T0KHB GEITH IIPeIbIBICHE! paGOTHHKOM IIPH 3aK/TFOUEHHH
TPYAOBOTO JOrOBOPa MJIM B IEPHOJ €T0 JeHCTBUS (BKIIOYAS MEIUIIMHCKAE 3aKITIOYEHHUS, [IPeIbsBIIIEMbIE
pabOTHUKOM IIPH NPOXOXKACHHH 00S3aTeNBHBIX IMpeIBapHTENBHEIX M IEPHOMYECKHX MeIHIHHCKHX
OCMOTPOB);

- TPYAOBOi 10roBop;

- 3aKIIOYEHHE I10 JaHHBIM IICHXO0JIOTHYECKOTO UCCIEI0BaHUS (ECIIH TAKOE UMEETCH);

- KOIIMH IPHKAa30B O IIPHEME, IIePEBOJAX, YBOJBHEHWH, IOBBIIICHUH 3apalOTHOM ILIaTsl,
IPEMHPOBAHHH, TTIOOIIPEHHUSIX H B3BICKAHUAX;

- JIHYHas KapTouka 1o gopme T-2;

- 3asdBJICHHS, OOBSICHUTENBHEIE U CITy)KeOHbIE 3aMMCKH paOOTHHKA,

- MOKYMEHTBI O IPOXOXKIECHHH PabOTHHKOM aTTECTAIMH, TTOBBIIICHHS KBATH(DHKALWH;

- HHBIC JOKYMEHTBI, COIEPIKAIIKE CBEJCHH 0 pabOTHHKE, HAXOXKICHHE KOTOPBIX B JIMYHOM €N
paboTHHKa HEOOXOUMO ISl IOKYMEHTAIBHOTO 0)OPMIIEHHS TPYIOBBIX IPABOOTHOIICHHMH ¢ paGOTHHKOM
(BKNIOYAs IPUIOBOPHI CyJa O 3alpeTe 3aHHMATHCA IEJArOTHYECKOM NeATETbHOCTBIO MM 3aHHMATh
PYKOBOZSIIHNE TOJDKHOCTH).

2.2. K mepcoHanbHbIM JaHHBIM oOyuatommxcs (BocmutanHukoB) OO, momywaemerx OO u
nojexampx xpaseHuto B OOB mopszke, NpeIyCMOTPEHHOM JIeHCTBYIOIMM 3aKOHOLATENLCTBOM H
HacToAlMM IlonoxeHneM, OTHOCATCA ClAYIOIIME CBENCHHS, COIAEpIKAlIMecs B HHMOPMAIMOHHOM
cucreme OO:

- JIOKyMEHTBI, YZOCTOBEPSIOIIHE JIMYHOCTh O0ydaromerocss (CBUAETENBCTBO O POXKICHHH HIH
[acropr);

- JIOKYMEHTBI O MECTE MPOKUBAHMUS;

- JIOKYMEHTEBI O COCTaBE CEMbH;

- TIaCNOPTHBIE JAHHBIE pOAUTENEH (3aKOHHBIX IIPeJICTaBHTEIEH) 00yUaoIIerocs;

- KOIIMsI CTPaXxOBOTO CBHETENILCTBA FOCYIaPCTBEHHOTO IIEHCHOHHOIO CTPAXOBAHHUS;

- JOKYMEHTHI, TOATBEPXKAAIOINNE IIpaBa Ha JONOJHUTENBHBIE TAPAHTHH M KOMIIEHCAIUH TIO
OIPE/ICIEHHBIM OCHOBAHHAM, IIPEYCMOTPEHHBIM 3aKOHOIATENLCTBOM (POIHTENH-HHBATMIB], HEOTHAS
CeMbs, peOEHOK-CHpPOTa | T.IL.);

- HMHBIC IOKYMEHTBI, COIEPIKALINE IEPCOHANILHEIE JAHHBIE (B TOM YHCJIe CBEAEHHUS, HEOOXOAUMbIE
AN TpefoCTaBieHHs oOydaromemycs (ero pOIMTENSIM, 3aKOHHBIM IIPEACTABUTENSAM) TapaHTHH U
KOMIICHCAIIN#, YCTAHOBIIEHHBIX JEHCTBYIOMIAM 3aKOHOIATEIBCTBOM).



2. IIPABUJIA OBPABOTKH INEPCOHAJIbHBIX TIAHHBIX

3.1. O0pa3zoBarenbHas opraHusauust onpezeisier o0beM, cojepxanue oOpabaTeiBaeMbIX
IIEPCOHANBHBIX JAaHHBIX PabOTHHKOB M oOyuarommxcs, pykoBoacTBysach Konctutynueid Poccmiickoi
Denepanun, TpynoseiM komexcoM Poccuiickoit @enepannu, 3axonoM Poccuiickoii ®enepanun «O0
o0pa3oBaHUM» ¥ UHBIMH (penepaTbHBIMK 3aKOHAMH.

3.2. O6paboTKa MepPCOHANBHEIX OaHHBIX PaOOTHHKOB OCYILECTBIAETCA HCKIIOYHTENLHO B X
obecniedeHus COOIOICHHUS 3aKOHOB W MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBHA pabOTHHKAM B
TPYAOYCTPOHCTBE, 00OYICHHH U MPOJABIKEHHH IO CiIyk0e, a Takke obecrnedeHus THYHOH 0e301acHOCTH
pabOTHHKOB, COXPaHHOCTH HMYILECTBA, KOHTPOJIA KOJIMYECTBAa M KadecTBa BBINOJIHAEMOH pabOTHL
O6paboTka MEpCOHANBHBIX NAaHHBIX pabOTHHKOB M oOyuaromuxcs (BocmuTaHHHKOB) OV MokeT
OCYIIECTBILTHCS UCKITIOYHTEIBHO B IENIAX obecredeHus: coOMONEeHNs 3aKOHOB H MHBEIX HOPMAaTHBHBIX
IPaBOBBEIX aKTOB; coleiicTBUS 0OydaromuMes B 00y4eHHH, TPYIOYCTPOHCTBE; 00ECIeUeHHST X JTHIHON
0e30macHOCTH; KOHTPOJIsE KauyecTBa 00y4deHHs 1 00ecrieueHHs COXpaHHOCTH HMYILIECTBA.

3.3. Bce mepcoHanpHble naHHble pabotHHKa OO mnpenocTaBnsioTcs pabOTHHKOM JIMYHO, 3a
UCKJIIOYEHHEM CIIy4aeB, IIPeIyCMOTPEHHBIX (ellepalbHBIM 3aKoHOM. EciH mepcoHalbHBIC NaHHEIE
paboTHHKA BO3MOXKHO IIONYYHTHL TONBKO y TpeThel CTOpOHBL, TO paboTojarens o0si3aH 3apaHee
YBEIOMUTH 00 3TOM pabOTHHKA U IIOIyYUTh €ro MHChbMEeHHOe cornacue. Pabotonarens nomikeH coOOIIUTE
PabOTHUKY O LENSX, MPEANOIaraéMelX HCTOYHHUKAX U CIOc00ax MOJIydeHHs NEPCOHATIBHBIX JAHHBIX, a
TAKOKE 0 XapakTepe MOIJIEKAIINX ITOIYYSHHIO IEPCOHANIBHBIX JAHHBIX U IOCJIE/ICTBHIX 0TKa3a pabOTHHKA
JAAaTb IIMCBbMEHHOE COTJIaCHe Ha HUX IMOJIYUCHHE,

3.4. PaGOTHHKH M pOJMTENH (3aKOHHBIE IpEJCTaBHTENH) oOyuaromerocs (BOCIHUTAHHUKA)
JIOJKHBI OBITH IPOMH(MOPMHPOBAHEI 0 LEsiX 00paboTKK ePCOHATBHBIX JAHHBIX.

3.5. Obpa3oBatenbHas OpraHu3alys HE UMeeT IIpaBa Moay4yarh U 00pabaThiBaTh MePCOHAIBHEIE
JaHHele paboTHHKa, ofydaromierocs (BOCHMTAHHHKA) O €r0 MOJMTHYECKHX, PEIMIMO3HBIX M HHBIX
yOex)IeHUAX H YaCTHOM XU3HU 6e3 MHCEMEHHOT0 coryiacks paboTHHKa, o0yyarouierocs (BOCIUTAHHHKA).
OO =e uMmeeT mpaBa mosiydaTb W oOpa0aThiBaTh NepCOHANBHBIE JaHHbIE palOTHEKA, 00ydaroIerocs
(BOCIIMTaHHMKA) O €T0 WICHCTBE B OOIIECTBEHHBIX 00BEINHEHHSIX WK €ro MPOQCOIO3HOM IEATENEHOCTH,
3a MCKIIIOUEHHEM CIIydaeB, IPeIyCMOTPEHHEIX (helepaTbHBIM 3aKOHOM.

3.6. Cornacue cyObexTa epCOHATBLHEIX JAaHHEIX He TpeOyeTcs B CIeAYIOIHX CIydasx:

1) obpaboTka nepcoHaNBHBIX JaHHBIX OCYIIECTBISETCA Ha OCHOBaHMH TpynoBoro kKojekca P®,
®enepansroro 3akona ot 29.12.2012 r. Ne 273-®3 «O6 obpasosanuu B Poccuiickoit @enepanun» uin
MHOTO (pe/lepajIbHOrO 3aKOHA, yCTaHABIHMBAIOIIET0 €€ LIe/lb, YCIOBUS MOJIyYEHHS IEPCOHANBHEIX JAHHBIX
U KpYT CyOBEKTOB, NIEPCOHATBHBIE JIaHHBIE KOTOPBIX MOMIEKAT 00paboTKe, a TAKKe OIPEIEISIIOUIEro
nosiHoMounst OGpa3oBaTENbHOTO OpraHU3alHH;

2) obpaboTka NEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEIAX HCIOIHEHHS TPYAOBOIO
JIOTOBOpA;

3) 06paboTKa MepCOHATBHBIX JAaHHBIX OCYLIECTBISETCS IS CTATHCTHYECKHX MJIH HHBIX HAyJIHBIX
1eJIeH IPH YCIIOBHH 0053aTENBHOr0 00e3IMYNBaHHS IEPCOHANBHEIX JAHHEIX;

4) 00paboTKa MepcoHaNBHBIX JAaHHBIX HEOOXOIHMMA JUIs 3alUTHI KU3HH, 370POBbS MM HMHBIX

JKH3HCHHO BaXXHBIX HHTEPECOB CY6'beKTa NCPCOHAIBHBIX MAaHHBIX, €CJH IIOJYYCHHC €ro CorjacHs
HCBO3MOXHO.

3. XPAHEHHME 1 UCIIOJIb30BAHHUE ITEPCOHAJIBHBIX TAHHBIX

3.1.  IlepcomanbHele OaHHBIE XpaHATCA Ha OYMaXHBIX M ODJEKTPOHHBIX HOCHTENAX, B
CIELMATBHO IPEIHA3HAYEHHBIX IS 9TOT0 IIOMELIEHHSX.

3.2, B mpouecce XpaHeHHS EPCOHAIBHBIX JAHHBIX JT0/DKHBI 00€CIIEUNBATLCS

- TpeOOBaHWs ~ HOPMATHBHBIX  JIOKYMEHTOB, YCTA@HABIHBAIOIIMX  IpPaBHJIA  XPAHEHHS
KOH(UICHIIHAILHBIX CBEJIEHHIA,

- COXPaHHOCTbL HMMEIOIIUXCS JIaHHBIX, OTpPaHWYEHHE JOCTyIa K HHM, B COOTBETCTBHH C
3aKoHOAaTeNnbCTBOM Poccuiickoil Menepanuu u HactosmuM IlomokeHnem;

- KOHTPOJIb 3a JOCTOBEPHOCTBIO U IMOJIHOTOH IIEPCOHAJIBHBIX JIdHHBIX, UX PErYJIAPHOE O0HOBJICHHE
U BHECCHHE 110 Mepe HeOOXOAMMOCTH COOTBETCTBYIOLIHX H3MEHEHHUH,



3.3. JlocTyn K mepcoHaIbHBIM NaHHBIM paboTHHKOB OO MMEIOT:
- HHPEKTOP,
- IJIaBHBIH Oyxrantep,
- 3aMECTHUTEIH TUPEKTOPA;
- CeKpeTapb JUPEKTOPa;
- OTBETCTBEHHBII 3a paboTy caiiTa IIKOJEI
- COTPYAHUK, HA3HAYEHHBII TPUKA30M JUPEKTOPA
PYKOBOZMTEND MOJpA3/Ie/ieHuii [0 HAMpPaBICHHIO NEATEILHOCTH (JOCTYN K NEepCOHANBHBIM
JAHHBIM TOJHKO paOOTHHKOB CBOETO MOPA3ICICHHA).
3.4. Ilomumo nuI, yKasaHHBIX B 1. 3.3. Hacrosmero IlomoxxeHus, mpaBo JocCTyma K
IIEPCOHAIBHBIM JAHHBIM UMEIOT TOJIBKO JIMIA, YIIOJHOMOYEHHBIE ICHCTBYOIMM 3aKOHOIATEIBCTBOM,
3.5. Jluna, nuMmeromye AOCTYII K MIEPCOHANBHBIM JaHHBIM 00s3aHEI HCIIONB30BATEH EPCOHATBHEIE
JIAHHBIE JIUIIb B IEJSIX, U KOTOPBIX OHH OBLTH IPEI0CTaBICHEL.
3.6. OTBETCTBEHHBIM 3a OPraHH3aIMI0 H OCYIIECTBICHHE XpPAHEHUs NEPCOHAIBHBIX TAHHBIX
paboTHHKOB 1 00yuarontixcst OO ABNAIOTCS pPabOTHHKH, HA3HAYCHHBIE PHKA30M PYKOBOIHTEIIS.
3.7. llepcoHanbHbIe JaHHbIE Pa0OTHUKOB OTPaXKAIOTCA B JIMUHOH KapTouke paboTHHKa (hopma
T-2), xoTopas 3anoHseTcs MociIe U3AaHus [IPUKa3a O ero npueme Ha padory.
3.8. IlepcoHanbHble JaHHBIE PaOOTHHKOB M OOYYalOUIMXCsS (BOCIIMTAHHHKOB) COAEPIKATCS B
uHdopmanmonHoii cucteMe OO, Ha OYMaXKHBIX HOCHTESIX U B DJEKTPOHHOM Buze. IlepcoHanbHble

IaHHbBIE Ha OyMasKHBIX HOCHTEISIX (QOPMHUPYIOTCS M XPAHATCS B MOPSIKE, OTpeeIeHHOM HOMEHKIIATY PO
nen 00.

4. TIEPEJAYA ITEPCOHAJIbBHBIX JAHHBIX

4.1. Ilpu nepenaue mepcoHANBHBIX JAHHBIX JIPYTHM IOPHIHYECKHM H (usnueckuM uiam, 00
JOJKHO cOOMI0NaTh cleayronie TpeOoBaHus:

4.1.1. Ilepconanpuple JaHHBIE paboTHHKA (0OY4aroINerocs, BOCIHHMTAHHHUKA) HE MOTYT OBITh
cooOIIeHbl TpeThel cTopoHe 6e3 MHCEMEHHOro corjacus paboTHHKA, 00ydaromerocs (BOCIHTAHHHKA),
ponuTened (3aKOHHBIX IPEACTABHTENCH) HECOBEpIIEHHONETHEr0 (MaIOJIETHEr0) oOyyaromerocs
(BOCITMTAHHHKA), 38 HCKIIOYEHHUEM CIIyYaeB, KOT/Ia 5T0 HE0OX0JUMO JUIS IIPELYIPEIKACHHUS! yTPO3BI IKU3HH
U 370poBeI0 paboTHHKa (0oOydwalomierocs, BOCHHTAHHHKA), a TAK)Ke B CJIydyasx, YCTAHOBIEHHBIX
(enepanbHBIM 3aKOHOM,

4.1.2. Jluna, noy4arolye IePCOHAIbHbIE JaHHBIE pa0OTHUKA (00yYaroImerocs, BOCIIMTAHHHUKA)
JIOJDKHBI IIPEAYIPEXKAATECS O TOM, YTO ITH JIaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUINE B IENAX, JJIS
KOTOPBIX OHU cooOmensl. OO nomkHa TpeOoBaTh OT THX JIMI MOATBEPIKIEHHS TOTO, YTO TO MPABHIIO
cobmozeno. Jluna, ToONyvarolMe —INEpPCOHANBHBIC  JaHHBIE  00s3aHBl  COONIONATH  PEHM
KOH(HUIEHIMATEHOCTH. JIaHHOE MOJIOXKEHHE He PacIpOCTPaHsETCs Ha OGMEH NepCOHANLHBIMU JAHHBIMU B
TIOPAKE, YCTAHOBJIEHHOM (elepalbHBIMH 3aKOHAMH,

4.2, Tlepemaua nepCOHANBHBIX JaHHEIX paboTHHKA (00y4arOmIErocs, BOCIHHTAHHHMKA) €ro
IPEJICTABUTENSAM MOXET OBITh OCYIIECTBJIEHA B YCTAHOBJIEHHOM MAEHCTBYIOIIMM 3aKOHOIATEIHCTBOM
IOPAZIKE TOJIBKO B TOM 00beMe, KOTOPEIH HeOOXOAUM Ui BBIIOJIHEHHS YKa3aHHBIMH [IPEICTaBUTEIIMU
UX (PYHKIHH,

5. OBS3AHHOCTH PABOTOJATEJIA 11O 3AIUTE MEPCOHAJIBHBIX
JAHHBIX PABOTHHUKA

5.1. PaGoronarens 00s3aH 3a CBOH cueT 00eCIeUnTh 3allUTY NePCOHANBHBIX JaHHBIX PaboTHHKA
OT HEMPABOMEPHOT'O HX HCIIOJIb30BAHUS UIIH YTPATHI B NOPAJIKE, YCTAHOBIEHHOM 3aKOHOIaTENLCTBOM PO,

5.2. Paboronarens o6s3aH MPHHUMATE MEPHI, HEOOXOAUMEIE M JOCTATOUHBIE 11 0OeCIedeHHs
BBINOJHEHHs O00SA3aHHOCTEH, NpPeayCMOTPEHHBIX (efepanbHBIMH 3aKOHAMH B OOJNACTH  3aIlMTHI
MEPCOHANILHBIX JIAHHBIX M HHBIMH HOPMATHBHEIMY NTPAaBOBBIMH aKTaMHU:

- HasHayaTh COTPYIHMKA, OTBETCTBEHHOI'O 3a OPraHU3alui0 00padoTKH MepCOHaNbHEIX JaHHBIX,

- H3/1aBaTh JOKYMEHTEI, onpeznendoniye noautuky OO B oTHomeHu# 06paboTKH NepCOHATBHBIX



JIAHHBIX, JIOKAJIBHBIE AKTHI 10 BOIIpocaM 06paboTKH M 3aIIUTEI TIEPCOHATBHEIX JTAHHBIX;

- IPUMEHATL IIPAaBOBBIE, OPraHU3alHOHHBIE M TEXHHYECKHE Mephl MO0 00ecIeueHHI0
0€30macHOCTH EPCOHAIBHBIX JAHHBIX;

- mpu cbope mepcoHaNbHbIX HaHHBIX PaGoTHHKa-rpaxkgaHuHa P® obecneuuBaTh 3aIHCH,
CHCTEMAaTH3aIHI0, HAKOIJICHHE, XpaHEHHe, YTOYHeHHEe (OOHOBJIECHHE, H3MEHEHHE), H3BIICYCHUE
TIEPCOHANBHBIX JaHHBIX PaGOTHHKA ¢ UCIIOJIB30BaHKEM 0a3 JaHHBIX, HAXOJAIMXCS Ha TeppuTopuu PO,

- OCYILECTBJIATH BHYTPEHHUH KOHTPOIL U (MIIK) ayIUT COOTBETCTBHUS 00pabOTKH MepCOHAIBHBIX
JAHHBIX (pelepalbHBIM 3aKOHaM B 00JIACTH 3allUTHI IIEPCOHAIBHBIX JAHHBIX U HHBIM HOPMATHBHBIM
IIPaBOBBIM aKTaM, TPeOOBAHUAM K 3allUTe IEePCOHATBHBIX JAHHBIX, IOJUTHKE OIEpaTopa B OTHOLIEHUH
00paboTKH NEPCOHANBHBIX JaHHBIX, JIOKAJILHBIM aKTaM OIIeparopa;

- OLICHHBATh BPEJl, KOTOPEIH MOKET OBITh IPUYMHEH CYOBEKTaM IIEPCOHANBHBIX JAHHEIX B CIIyYae
HapyLICHUS 3aKOHOJATENLCTBA B 00JIACTH 3aLUTHI NEPCOHANLHBIX JaHHBIX, COOTHOIIEHHE YKA3aHHOI'O
Bpella U NPHUHUMAEMBIX OIIEPATOPOM MED, HAIPABJIEHHBIX Ha 00ECIIEUEHHE BBINOIHEHHS 0053aHHOCTEH,
IIPENYCMOTPEHHBIX 3aKOHOM;

- 3HAKOMHUTL DPA0OTHUKOB, HEMOCPEJCTBEHHO OCYLIECTBISIOMMX 00paboTKy IepCOHAIBHBIX
JAHHBIX, C TIOJI0KEHUSIMH 3aKOHOJIaTeNLCTBA B 00JIACTH 3aIIUTEI IEPCOHAIILHEIX JAHHEIX, B TOM YHCIIE C
JOKYMEHTaMH, OIPEAEIISIONIMMHE IOTUTHKY OIIepaTopa B OTHOUIEHHH 00pab0TKH NepCOHANBHEIX JaHHBIX,
NOKaNnbHBIMH aKTaMM IO BompocaM 00pabOTKM NMEpCOHANBHBIX AAHHBIX, U (MaH) oOyuaTh yKa3aHHBIX
pabOTHHKOB.

5.3. Paboronarens o00s3aH 03HakoMHTh PaboTHMKAa M €ro mnpeAcTaBUTENEH C HACTOSIIHM
[TonoxenueM U UX npaBamMH B 00JIACTH 3alIMThI NEPCOHANBHBIX JaHHBIX MOJT POCIIHCE.

5.4 . PabGoronatens oOs3an obecmeunts PaboTHuKy cBOOOAHEIN OecmmaTHBIA JOCTYI K ero
NEPCOHAJBHBIM JIAHHBIM, BKJIIOYas IpaBO Ha IONydeHHe Komui moOol 3amucu, comepkaineil ero
NIEPCOHAJIBHBIE JaHHBIE, 3a HCKIIIOUCHHEM CIIy4aeB, IPeyCMOTPEHHBIX 3aKOHOM,

5.5. Pabortomarenr o0s3aH 1o TpeGoBaHHIO PafoTHHKA IPeNOCTAaBUTH €My MOJHYIO
HH(OPMAIIHIO O €T0 NEPCOHAIBHBIX JaHHBIX H 00pabOTKe HTHX HaHHBIX.

5.6. PaGoronarens 00s3aH €XKEroAHO MO POCITHCH 3HAKOMHTH PaGOTHHKA ¢ 3aIHMCSAMHU B JIMUHOLT
kaprouke T-2.

6. IIPABA PABOTHHKOB, OBYYAIOIIIUXCSH (BOCIIUTAHHHUKOB) HA
OBECIIEYEHHUE 3AIIUTHI IEPCOHAJIBHBIX JAHHBIX

6.1. B nemsax obecredeHns 3allMThI I€PCOHATBHBIX JAHHbIX, XPAHIIIUXCA B 06Pa30BaTEILHOM
YUpeXIeHHH, pPabOTHHKH M ofyuatomuecss (poauTenau (3aKOHHBIE IIPEACTABHTENH) MAJIONETHETO
HecoBepuIeHHOIeTHero oby4atomerocst) OO, UMEIOT MpaBo:

6.1.1. IMomyuars monHy0 HHGOPMAIHIO O CBOMX [EPCOHAIBHBIX JaHHBIX U UX 06paboTKe.

6.1.2. CobomHoro GecriaaTHOro JOCTyna K CBOMM MEPCOHANBHBIM JaHHBIM, BKJIFOYAS TIPaBO Ha
MOJIyYCHHE KOMUH JII000H 3alucH, coJepikalieil mepcoHalIbHbIe NaHHbIE pabOTHHKA, 38 MCKIIOYEHHEM
Cily4aeB, MPEAYCMOTPEHHbIX (esiepabHbIME 3aKoHaMH. [TonydeHne ykasaHHOH MH(OPMAIHH O CBOHX
IIEPCOHANBHEIX JIAaHHBIX BO3MOXKHO IIpH JHYHOM oOpaiieHHu paGoTHHKA, oOyuarorierocs (mys
MAJIOJIETHET0 HECOBEPIUICHHOJICTHEIO - €ro pPOAMTENeH, 3aKOHHBIX IIPEJCTABHTENEH) - K JHILYy,
OTBETCTBEHHOMY 3a OPTaHH3ALHIO M OCYIIECTBICHHE XPAHEHHS IEPCOHANBHBIX JAHHBIX PAOOTHHKOB.

6.1.3. Tpe6GoBaTh 06 MCKIIFOUEHHH MITH HCIIPABICHHH HEBEPHBIX MJIH HEIOJNHBIX IEPCOHAIBHBIX
IaHHBIX, @ TaKXe JaHHbIX, 00paboTaHHBIX ¢ HapylleHHeM TpeGoBauuii IelicTBYIOLIErO
3aKOHOJATENIECTBA. YKazaHHOe TpeOoBaHHE MO/DKHO OBITE O(QOPMIIEHO IHCHMEHHBIM 3asBICHHEM
pabotHuka’ Ha uMs pykoBoguTens OO. IlepcoHanbHBIC JaHHEIE OLIEHOYHOrO XapakTepa pabOTHHK,
o0y4aromuicss (poaUTENb, 3aKOHHBIN NPEJCTABUTENb HECOBEPLICHHOIETHETO OOYYArOMErocs) HMMeeT
IIPaBO OTIOJHUTE 3asBJIEHHEM, BBIPAKAIOIUM €ro COOCTBEHHYIO TOUKY 3PEHHS.

6.1.4. TpeGosate 006 u3Bemenun OO Bcex JIHL, KOTOPBIM paHee GBUTH COOOIIEHB! HEBEPHBIE HITH
HETOJHBIC IEPCOHANIBHEIE JIaHHbIE pab0THHKA, 00yJarouerocs (BOCIUTAHHHKA) 000 BCeX MPOU3BENEHHBIX
B HUX HCKIIFOUEHHSIX, HCTIPABICHUSX WIH JOIMOJIHEHHUSX.



7. OBA3AHHOCTHU CYBBEKTA IIEPCOHAJIBHBIX JTAHHBIX IT1O
OBECIIEYEHHIO JOCTOBEPHOCTH EI'O TIEPCOHAJIBHBIX JTAHHBIX

7.1. B pemsax obecrnedeHus JOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX paOOTHUKH 00S3aHBI:

7.1.1. Ilpu mpueme Ha paboty B OO mnpencTaBisTh YHOJIHOMOUYEHHbIM pabotHukam OO
JOCTOBEPHEIE CBEICHHUS O ce0e B opske U 00beMe, IPeyCMOTPEHHOM 3aKOHOIaTeNIECTBOM Poccuiickoit
Denepanuu.

7.1.2. B ciny4ae U3MEHEHHS [I€PCOHAIBHBIX JIAHHBIX pa0OTHHKA: (DaMUJIHs, HMs, OTUYECTBO, AIpPec
MeCTa JKHTEeJIbCTBA, IACIIOPTHEIE IaHHEIE, CBeJleHHs1 00 00pa3oBaHHH, COCTOSHHH 3[I0POBbS (BCIIEICTBHE
BBIIBIICHHS B COOTBETCTBHH C MEAMIMHCKHUM 3aKJIFOYCHHEM IIPOTHBONOKA3AHWM JUIsSi BBIMOJHEHHUS
pPabOTHHKOM €ro JODKHOCTHBIX, TPYAOBBIX 00fA3aHHOCTEH M T.I.), cooOmmath 00 3TOM B TeyeHHe 5
pabo4mx JHEH ¢ 1aThl HX H3MEHEHHIA.

7.1.3. B ciyyae IpoXoKICHHS KypCOB, ONTy4YeHUs HArpas, OarofapHOCTeH, IPOXOKIACH S
arTecTallid M T.J., cooOwWare 00 3TOM B TeueHHe S5 pabouux MAHEH ¢ [aThl MOJYYEHHS
MOATBEPKAAIOLIEr0 JOKYMEHTA.,

9. OTBETCTBEHHOCTD 3A HAPYHIEHHUE HACTOSIIEI'O ITOJIOXXEHUS

8.1. 3a mapymenue mopsaka oOpaborku (cOopa, XpaHEHHs, HCIIOIb30BaHHS,
PacmpoCTpaHEHHs W 3aAIMTHI) IEPCOHANBHBIX  JAHHBEIX  JOJDKHOCTHOE  JIMIO  HECET
aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C IEHCTBYIOMIUM 3aKOHOIATEILCTBOM,

8.2. 3a Hapy1IeHHe PaBHII XPaHEHHUs U HCIIOJIb30BAHHSI IEPCOHANIBHBIX JaHHBIX, IIOBJIEKIIEE
3a co00if MaTepHaNbHEIH yliepO paboTonaTento, pabOTHHK HECET MATEPHAIEHYIO OTBETCTBEHHOCTE B
COOTBETCTBHH C JAEHCTBYIOLIUM TPYIOBBIM 3aKOHOAATEILCTBOM.

8.3. MarepnanbHblii ymepO, HaHECEHHBIH CYOBEKTY NMEPCOHANBHBIX [AHHEIX 3a CUET
HEHAJIC)KAIIECT0 XPaHEHUsI ¥ HCIT0JIb30BAHUS IIEPCOHANBHBIX JAHHBIX, IOJUIEKHUT BO3MEILEHHIO B
MOPAJIKE, YCTAHOBIEHHOM JIEHCTBYIONINM 3aKOHOIaTEIECTBOM.

8.4. Bee, 4To He yperynupoBaHO HACTOSINEM IIOJIOXKEHHEM, ONMpPENENAeTCs AeHCTBYIOMHIM
3akoHoaTenseTBOM Poccuniickoit ®enepannu.




