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1.00mue moJIoKeHHs

1.1. [lonoskeHWe © JIOKaNBHBIX HOPMATHBHBIX aKkTax MyHHIMNAAbHOrO GHOMKETHOrO
obueobpasoBareibHOro yupexaenus «llepsas wkona uvenu M.A Tlponuna» ropona 3senuropon (
nanee 00), (nanee — ITonokeHHe») yCTAaHABIMBACT €IMHBIC TPeOOBaHHS K HOPMATUBHBIM JIOKAJIbHBIM
aKTaM, WX TMOArOTOBKe, O(GOPMIIEHHIO, NMPUHATHIO, YTBEPXKIEHHIO, BCTYIUVIEHHIO B CHIY, BHECEHHIO
W3MEHEHHH U OTMEHe.

1.2. Hacrosuee [Tonokenue spiseTcs JIOKalbHbIM HOpMaTHBHbIM akToM OO M obs3are/bHO K
MCIIOJTHEHHIO BCEMH YYaCTHUKaMK 00pa30oBaTe/ibHbIX OTHOILIEHHH.

1.3. INonoxenue noAroTOBAEHO HAa OCHOBaHWM 3akoHa «O6 oOpasoeaHuu B Poccuiickoif
®enepauun», Tpynosoro koaekca PO (manee - TK P®), I'paxcnanckoro Konexca PO (nanee - 'K PD),
VYerasa OO.

1.4. JlokanbHelii HopMaTuBHBIH akT OO (nanee - 1OKaAbHBIN aKT) - 3TO HOPMATHBHBIN NTPaBOBOH
JIOKYMEHT, COoJepsKallliii HOpMbI, peryiupyioiire obpasosaTensHsle oTHomeHus B OO B npenenax cBoe
KOMIMETEHIMH B COOTBETCTBHUM ¢ 3aKOHoAaTeNIbeTBOM Poccuiickolt @epepauuy, B MOpAdke,
yctaHoBieHHOM YcraBom OO,

1.5. Jlokaneueie aktel OO pelicTBYeT TONBKO B MpeAenax AaHHOH obmeobpasoBaTenbHOl
OpraHH3alMH K HE MOTYT PEeryJHpOBaTh OTHOLUEHHUS BHE €.

1.6. JlokanbHBIe aKThl W3AAIOTCS MO OCHOBHBIM BOMPOCAM OPraHM3alMH M OCYILECTBICHHS
obpazoBarensHo# AesTensHocTH OO, B TOM YHC/IE 10 BONPOCaM, PerIaMeHTUPYIOLIMM TMpaBHia mprueMa
ofy4aromuxcs, pexcuM 3aHaTHi o0ydaromuxcs, GopMbl, MEPUOJHYHOCTE H MOPSAIOK TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH M TMPOMEXKYTOUHOM aTTecTalii ofyualolMxcs, MOPSAOK M OCHOBaHMA MeEpeBoa,
OTYMCJIEHHS M BOCCTaHOBJeHHs  ofydalolwuxes, MOpsaoK  oQOpPMIIEHHS  BO3HHKHOBEHHS,
MPUOCTAHOBJIEHHA M  MPEKpalleHWsi OTHOWIeHWH ~Mexay ofpasopaTenbHOM opraHusaumed M
ofyualolMMucs W (WIH)  pOOMTENSMH  (3aKOHHBIMH  MPEACTABHTENAMH) HECOBEPLIEHHOJETHHX
ofyuaroLuxcs.

1.7. JlokanbHble aKThbl, COOTBETCTBYIOLHE BCeM TpeOOBaHUAM 3aKkoHoaaTebeTa PO, apnsiores
00s3aTe/IbHBIMHI K UCIIOTHEHHIO BCEMH YYaCTHHKaMH 00pa30BaTeNbHbIX OTHOILEHUH.

1.8. Hopmbl JIOKaBHBIX AKTOB, YXYILIAIOLIKE N0JI0KeHHe obyJaromuxces unu pabotaukos OO
MO0 CPaBHEHHIO C TOJIOXKEHHEM, YCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHWH, TPYNOBHIM




3aKOHOJATE/IbCTBOM /MO0 MPUHATBIE C HAPYLIEHWEM YCTAHOBJIEHHOTO MOPsAJKA, HE MPUMEHAIOTCA W
noanexkat ormene OO.

1.9. Jlokanbueie akthl OO yTpauuBarOT cuy (TMOJHOCTBIO WIM B OTHENBHOH 4acTH) B
CIIeZYIOLIMX CITyqasx:

* BCTYIUIEHHE B CHJTy aKTa, PHU3HAKOLIErO JaHHbIH JIOKABHBIH aKT yTPATHUBILHM CHITY;

* BCTYIUIGHHE B CHIIy JIOKQIbHOrO akta Oonbiueit HOPUANYECKOH CHIIB, HOPMBI KOTOPOTO
MPOTHBOPEYAT MOJIOKEHUAM JaHHOTO JIOKAJILHOTO aKTa;

®* MpU3HaHHEe CYAOM MWW HWHBIM YMNOJTHOMOYCHHBIM OpraHoM TrocynapCTBE€HHOH BJIaCTH
nokansHoro akta OO nMpoTHBOpeUaliM AeHCTBYIOLIEMY 3aKOHOAATENbCTRY.

1.10. JlokaneHelit akt OO, yTpaTHBIIKH CHITY HE MOANEKHUT UCTIOMHEHHUIO.

IL.Ilenn u 3axaun

2.1. Henamu ¥ 3agauaMu HacTosero ITonoxeHue ABISIOTCS:

* co3gaHHe eNMHOMN U COMIacoBaHHOM CHCTEMBI JIOKaIbHBIX akToB OO;

» ofecneveHue MPUHLIMIA 3aKOHHOCTH B HOPMOTBOpUeckoi AesaresibHocTH OO,

* COBEpIIEHCTBOBAHHE [pollecca MOArOTOBKH, OGOPMIIEHHsA, INPHHATHA W pealu3alud
JIOKAJBHBIX aKTOB;

* Npe/lOTBpallleHHe AyONIHPOBaHMs peryjiupoBaHusi OOLIECTBEHHBIX M 00pa3oBaTeNbHBIX
otHomeHu# B Q0.

I11.Buabl TOKAJBHBIX AKTOB

3.1. B coorBerctBuu ¢ YcraBoM aesatenbHocTh OO persiaMeHTHpyeTcs CIEAYIOUMMH BHAAMH
JIOKAJBHBIX AKTOB: TMOJOXEHHs, TOCTAHOBJEHHS, PELUSHUA, MNPHUKAa3bl, PACIOPSIKEHHS, WHCTPYKLHH,

JOJIKHOCTHBIC HHCTPYKLWH, ITPpaBuia. Hpe,ElCTaBJIeHHbII\jl nepeveHb BUAOB JIOKAJTBHBIX aKTOB HE SABJIACTCA
HCYEPIBIBAKOLLHM,

3.2. Jlokanbheie akThl OO MOTYT GbITh KIaCCH(PULIMPOBAHEIL:

a) Ha IpyNIbl B COOTBETCTBHH ¢ KommeTeHuueit OO:

* JIOKaJIbHBIE aKThl OPraHH3alMOHHO-PACTIOPAIHUTEIBHOTO XapaKTepa;

* JIOKaJbHbIE aKTbl, pErJIAMEHTHPYIOILME BONPOCH! OpraHu3allii 00pa3oBaTeIbHOrO Mpoliecca,;

* JIOKadbHbIE aKThl, perJaMeHTHUpYIOLIHe OTHOIIeHHs paborodarens ¢ paboOTHHKAMH H
OpraHM3anuio yueOHO-MeTOAHUeCKOH paboThl;

* JIOKaJIbHBIE aKThl, PEIVIAMEHTHPYIOLIHE AEATEIbHOCT OpraHoB camoymnpasieHus OO,

. JIOKaJbHBle  aKThl, perjaMeHTUPYIOIIHe  aJAMHHUCTPATHUBHYIO M (HMHAHCOBO-
XO3HCTBEHHYHO AEATEIbHOCTE;

* JIOKaJbHBIE aKThbI, 0OecTeurBaroIHe BeIeHNHE 1eI0NPOH3BO/ICTRA.

6) Tno KpuTepHaM:

* [0 CTEeNeHH 3HAYUMOCTH: 00s3aTeNbHbIe U HeoOs3aTeNbHbIE,

* 1o ciepe aelicTeus: obiuero xapakrepa U CrIieLHATBHOTO XapaKkTepa;

. No Kpyry JML: pacrpocTpaHsiomuecs Ha Bcex pabotHukoB OO ©  He
pacnpocTpaHAOLIHEeCa Ha BCEX paGOTHHKOB OpraHusalyH,

* 1o crioco0y MPUHATHSA: NMpUHUMaeMble pykoBoauTtesieM OO eIHHONMYHO M MPUHHUMAEMBIE C
YyUETOM MHEHHUS MPEeACTaBUTEILHOIO OpraHa y4aCTHHKOB 00pa3oBaTebHbIX OTHOLIEHHIA,

* MO CPOKy AeHCTBHMs: MOCTOSHHOrO JeHCTBHS M OeccpouHble C OMNpeleseHHBIM CPOKOM
OeHCTBHUS,

* 110 CPOKY XPaHEHHS: TIOCTOSIHHOIO XpaHeHusl, 75 JieT U Apyrue
IV. Tlopsinok noAroToOBKH JIOKAJILHBIX AKTOB

B OO ycranapnuBaeTcs cnemyroni NOpAIOK MOArOTOBKU JIOKANBHBIX AKTOB:
4.1. MuMupaTopoM MOArOTOBKH JIOKAIBHBIX AKTOB MOTYT ObITb!

*  y4peauTelb;

* opraHsl ynpaejieHHs 00pa3oBaHHeM;



* aamuauctpauus OO B nuIe eé pyKOBOAUTENS, 3aMECTHTENEH PYKOBOAUTENIS,

® Oprassl FOCYﬂapCTBEHHO—06L[IECTB8HHOFO yrnpaBJICHHA OO,

* Y4acTHMKH 00pa30BaTe/IbHbIX OTHOIIEHHH,

OcHOBaHWEM JJIsi TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKKe SBJIATHCA H3MCHEHHS B
3akoHOMaTenbcTBe PD (BHECEHHE H3MEHEHHMH, U3JaHHEe HOBbIX HOPMATHBHBIX TIPABOBBIX aKTOB).

4.2. TIpoekT NOKanbHOrO aKTa MOTOBHTCS OTAENbHBIM PAGOTHHKOM HMIM IpynmoH pabOTHHKOB
no mopyvenuro pykosoputens OO, a Tawkke opraHom camoynpaeieHus OO, KOTOPBIH BBICTYNHI C
COOTBETCTBYIOLIEH HHHLIHATHBOM.

4.3. TlonroroBka JIOKAJBHOIO aKTa BKJIKOUYAET B CeOsS M3yyeHME 3aKOHOMATENBHBIX W HWHBIX
HOPMATHBHBIX @KTOB, JIOKadbHbIX akToB OO, perjaMeHTHpYIOLMX Te BOTPOCH, KOTOpbIE
Tpe/iNosaraeTes OTPasHTh B MPOEKTe HOBOTO aKTa, M Ha 3T OCHOBE BBIGOP ero BMAA, COACPXAHMsA U
npeacTaBIeHHE ero B MMCbMEHHOI hopme.

4.4, TlogrotoBka Haubonee BaKHBIX JIOKANBHBIX AaKTOB (MPOEKTOB pelleHWH cobpaHHii,
1eJICOBETOB, OPraHOB CAMOYIMpPAB/IEHHs, NPHUKA30B, NONOXKEHHH, MpaBWi) NO/DKHA OCHOBBIBATBCA Ha
pe3y/bTaTaX aHajM3a OCHOBHBIX CTOPOH JeATeNbHOCTH OO, TEHAEHUMH €€ pasBUTHS U CIIOKHBLICHCS
CHUTYaLMH.

4.5. Tlo sompocam mpuéma Ha paboTy , NepeBONOB, YBOJBHEHHH, MPEJOCTaBICHUs OTITYCKOB,
TMOOILPEHUH WK NPHBJIEYEHHS COTPYJHHKOB K AMCLMIUTMHAPDHON WM MaTepHaJbHOM OTBETCTBEHHOCTH
H3JaK0TCs MPHKa3kl, B cooTBeTcTBUH ¢ TK PD.

4.6. TIpoeKT JOKaNBHOrO aKTa MOIeKUT 00A3aTeNbHOH NPaBOBOM 3KCMEPTH3e W MPOBEPKE Ha
JIUTEPaTYPHYKO TPaMOTHOCTb, KoTopble mnpoBodiTcs OO camocroatensHo sub0 ¢ y4acTHeM
MPUBJICHEHHBIX CNCLHHATIHCTOB. JloxkanbHbIH aKT, HE npome,ummifi MPaBOBYK 3KCIIEPTU3Y, HE TOMJICHKHT
paccMOTpPEHHIO H MPHHATHIO,

4.7. TlpoekT JIOKaJbHOrO akta MOkeT OBITb mpejcTaBieH Ha obcyxzaeHHe. DOpMbI
NpeacTaBJICHUA  AJIA O6C)(?K)J,€HPIH MOTYT OBITE pa3iiYHbIMH, HalpHMEpP, pPa3sMCLICHHEC MPOEKTa
JIOKAJIBHOTO aKTa Ha HHGOPMALMOHHOM CTeHJe B MecTe, JOCTYMHOM A/ BceoOuwero ob6ospeHus, Ha
IIKOJILHOM caifTe, HampapjeHHe MPOEeKTa 3aMHTePecOBAHHBIM JIMLIAM, MPOBENEHHE COOTBETCTBYIOLIETO
coOpaHust C KOJNIEKTHBHBIM O0CYKACHUEM MPOEKTA JIOKAJIBHOTO aKTa H T.JI.

4.8. Tlpu HeOOXOAMMOCTH JIOKATBHBIH aKT MPOXOIHUT MPOLEAYPY COTacOBaHHs.

4.9. Cpokd ¥ mOpsIoK pa3palGoTKH MPOEKTa JIOKAJIBHOTO aKTa, MOPANOK €ro COrnacoBaHMs
YCTaHaBJIMBASTCS JIOKaJbHBIM aKTOM TI0 BEJISHHIO AienonpouseoacTea B OO,

V. Topsaok NpHHATHS H YTBePXKACHHS JOKAJIBHOIO AKTA

5.1. JlokanbHblit aKT, MPOLIEAIIHH NPABOBYIO W JIMTEPATYPHYIO 3KCMIEPTH3Y, a TAKIKE MPOLEIYPY
COrJIACOBAHMA, MOMJICKHT MPUHATHIO M yTBepi/IeHHI0 pykoBoauTeneM OO B COOTBETCTBHH C YCTaBOM
00.

5.1. JlokanbHeie aktel OO MOI'YT NpUHUMATBLCS PYKOBOAMTENEM, 00LMM cobpaHHeM TPYAOBOToO
KOJUIEKTHBA, COBETOM TPYIOBOI'0 KOJUIEKTHBA, I1€JarordyeckMM coBeTOM, METOIHYECKUM COBETOM,
OpraHoM rocyJapCTBEHHO-00ILECTBEHHOrO ynpasieHus Jau00 HMHbIM opraHoMm camoymnpasienus OO,
HafIeNIeHHbIM TOJTHOMOYHMSMH MO MPHHATHIO JIOKAJIBHBIX AKTOB B COOTBETCTBHH ¢ ycraBoM OO - mo
npeaMeTaM HX BeJCHHA H KOMICTCHLIHH.

5.2. Tlpy mpUHATHH JIOKAJBHBIX AKTOB, 3aTPAardBAIOIIMX MpaBa OOy4aIOIIMXCS, YUHTHIBAETCS
MHEHHE COBETOB 06y‘lalOLLlI/IXC$I, COBETOB po,un’reneﬁ, MpeacTaBUTEIIbHBIX OPraHoB oﬁyqa}omnxca.

5.3, He nomnexar MpUMEHEHHIO JIOKAJbHBIE aKThl, YXyIUIAIOUIME MON0XKEHHEe PabOTHHKOB
Mo CPaBHEHHIO C TPYHOBLIM 3aKOHOAATC/ILCTBOM, KOJJICKTHBHBIM JOrOBOPOM, COTIAlICHHSAMH, a TAKKE
JIOKAIbHbIE aKThbl, TMPHUHATbIE C HAapyLIeHWeM TMOpAAKAa yueTa MHEHHWs MpEJCTaBMTENIbHOTO OpraHa
pabOTHHKOB.

54. [Tporeaimuii npoueaypy NPHHATHS JIOKAIBHBIH aKT yTBEpPIKAAETCA PYKOBOJHTENEM

OO.TIpouenypa yTBepskaAeHHs odopmiaseTcs MO0 MOANKMCHIO, THOO MPHKA30M PYKOBOAMTENS
00.

5.5. JlokanbHbIii aKT BCTYnmaeT B CHIy C MOMEHTa, yKa3aHHOro B HeM, Jubo, B ciydae
OTCYTCTBMSA TaKOTO YKa3aHMs, MO MCTEYEHWM 7 KaJICHJAPHBIX JHEH C [aThl MPHHATHA JAHHOIO
JIOKAJILHOTO akTa. J[aTol MpUHATHS JIOKAIBHOrO akTa, Tpebylollero yTeepxkaeHus pykosoautenem OO,



ABJIAETCS 1aTa TAKOTO YTBEPIKISHH.

5.6. llocrne yTBepyIGHWs JIOKAIBHOTO aKTa MPOBOJMTCS MNpPOLEAYPa O3HAKOMICHHS C HUM
YYaCTHHKOB 00pa3OBaTe/bHbIX OTHOIUEHWH, HAa KOTOPBIX PACMIPOCTPAHSIOTCA [OJIOKEHHS JAHHOTO
JIOKABHOTO aKkTa. O3HaKOMJIEHHE C JIOKANBHBIM aKTOM O(OPMIISIETCS B BH/E POCTTMCH 03HAKOMJISEMBIX
JIMLL € yKa3aHWeM [JaThl O3HaKOMJIeHUs MO0 Ha CaMOM JIOKaJIbHOM akTe, MUO0 Ha OTIAENBHOM JIMCTE
O3HAKOMJICHHS, TIPUJIaraeMbIM K HeMY, JTMOO B OTZAENBHOM JKypHase.

VI. Ilopsaaok yyeTa MHeHHst 00IeCTBEHHBIX OPraHOB YNPaBJIEHHS
o0pa3oBaTe/ibHOI OpranA3anHel NpH NPUHATHH JIOKAIbHBIX AKTOB, 3aTPArHBAIIIHX
HHTepechl 00y4arouuxcs

6.1. TIpi NPUHATHM JIOKATLHBIX HOPMATHBHBIX AKTOB, 3aTPArHBAIOLINX npaBa obyuarommxes
OO, yuuteisaercs mHenne Cosera ofyuatommxcss, CoBeta poauteneil (3aKOHHBIX TpeCTaBUTENEH)
HECOBEPLIEHHONETHUX 06yUaroIuxes,

6.2. Pykopomutens OO nepen NpUHATHEM pelieHUs OO yTBEPHKAEHHH JIOKAJIBHOTO
HOPMATHBHOI'O aKTa, 3aTParvBarOLIEro mpasa OOy4aloIIMXCs, HAmpaBsSeT MPOEKT JaHHOrO aKkTa H
obocHoBanue no Hemy B CoBer ofyuaromuxcs W CoBeT pomureneil (3aKOHHBIX NpencTaBMTeneit)
HECOBEPIUEHHOIETHUX YUalUXCH.

6.3. Coser obyuatommxcst 1 CoBeT poauteneil (3aKOHHBIX NMPEACTaBUTENEH) He MO3IHEE MATH
pabounx aHeH cO [JHA TIOMYYeHWs [POEKTA JIOKAILHOTO HOPMATHBHOrO aKTa MNpeaOCTABMSET
PYKOBOZHUTEINIO YUPEKACHHA MOTHBHPOBAHHOE MHEHHE T10 [IPOEKTY B MHCHMEHHOM (opMe.

6.4. B cayuae, ecnu Coser obywatommxcs 1 CoBeT  poauresedl  (3aKOHHBIX

MpeACTABHTE/ICH) BbIPa3H/ COMNIACHE C MPOEKTOM JIOKAILHOrO HOPMATHBHOIO aKTa, TG0 eciu
MOTHBHPOBAHHOE MHEHHE HE MOCTYMHJIO B YKa3aHHbIH NPEABIAYLLUM IIYHKTOM CPOK,

pykoBoauTesb OO MMeET NpaBo yTBEPUTD JIOKAIbHbIA HOPMATUBHBIN aKT.

6.5. B ciyuae, ecnu Coger oOyuatommxcs u CoBeT  poaurened  (3aKOHHBIX

MPEACTABUTENICH) BbICKA3an NpPEJIOKEHHs K MPOEKTY JIOKAIBHOIO HOPMATHBHOTO aKTa,
PYKOBOZMTENb YUPEKICHHA yTBEPXKAAET JIOKA/IbHBIH HOPDMATHBHBIN aKT ¢ y4eTOM YKasaHHBIX
MpeIOYKEHHH.

6.6. B ciyuae, ecnu MOTHBHMpOBaHHOe MHenue CoBeT ofyuaroumxcs u CoBer ponureneit
(3aKOHHBIX MPEACTABUTENEN) HE COIEPIKUT COIVIACHS C MPOEKTOM JIOKATLHOIO HOPMATHBHOTO aKTa, 60
COAEPXKUT MPEVIOKEHHA [0 ero COBEpPLICHCTBOBAHHIO, KOTOphle pykoBoautens OO yuMTHIBaThH He
UIAHUPYET, PYKOBOIHUTE/Ib B TeUEHHE TPEX JHEH MOCIIE N0/1yYeHHs MOTHBUPOBAHHOTO MHEHHS MPOBOJUT
AOTIOJIHUTENLHBIE  KOHCYNbTALMK B LEMSIX [JOCTH)KEHHA B3aMMONPHEMIEMOTrO pelueHus. [lpu He
AOCTHIKEHHH COTJIACHS BOSHUKLUKE PA3HOIIacHs O(POPMIIAIOTCS MPOTOKOJIOM, MOCIE YEro pyKOBOIHUTEINb
OO umeeT NpaBo NPUHATE JIOKAILHBIA HOPMATHBHBIH aKT.

VII. Odopmiienne JokaabHOro akTa

7.1. Odopmrenne NOKaNbHOrO aKTAa BBINOJHAETCS B COOTBETCTBHH C  TPeGOBAHMAMH
«['ocynapcTBeHHOMN CHCTEMBI NOKYMEHTALMOHHOrO ObecredeHus yrpapieHus. OCHOBHbIE MONOMKEHHS,
OG6wpe TpeGoBaHMs K NOKYMEHTAM M CITy)K0aM JOKYyMEHTalMOHHOrO OBECIIeUeHHsY, & TAKKe HOpMaMH
«YHHQUUMPOBAHHOH CUCTEMBI JOKYMEHTALMH. YHM(QHUUMPOBAHHAs CHCTEMA OpPraHM3aLMOHHO-
pacnopsaauTenbHOH 1oKymenTauuu. TpeGopanus k ohopmnenuio gokymentos. TOCT P 7.0.97 - 2016"
(yrB. Ilpukasom Poccrannapra ot 08.12.2016 N 2004-ct "O6 yTBepKIEHUH HALMOHAILHOTO cTaHjapra
Poccuiickoit @epepaiun')

[Ipu sTOM:

7.2. CTpyKTypa JIOKaJIbHOTO aKTa J0JKHA 06eCMeYHBATh JIOTMUYECKOe PA3BUTHE TEMBI pPaBOBOro
perynupoBanus. Ecin Tpebyercs pasbscHeHWe Leseil ¥ MOTHBOB MPHHATHA JIOKANBHOTO aKTa, TO B
MPOEKTE AaeTCs BCTYMHUTEIbHAS 4acTh - npeamOyina. [Tonoxkenus HopMaTHBHOrO Xapakrepa B npeambyity
He BKITFOUAIOTCH.

7.3. HopmatusHble mnpeanncaHus o(QOPMISIOTCS B BHAE MYHKTOB, KOTOPbIE HYMepYIOTCs
apabeKuMu LM(ppaMu ¢ TOUKOI | 3aroloBKOB He MMEIOT. TTyHKTBI MOTYT MOpaseNsIThes Ha MOJMYHKTBI,



KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LM(POBYIO HyMEPALIHIO.

7.4. 3naunTenbHple No 00bEMY JIOKAIbHBIE AaKThl MOTYT JIEJUThCS HA TJIaBbl, KOTOPHIE
HYMEPYIOTCA PUMCKHMH LIU(paMH 1 HMEIOT 3ar0JIOBKH.

7.5. Ecnu B OKaJBHOM aKTe MPUBOAATCA Tabnulbl, rpayKu, KapThl, CXEMBI, TO OHM, KAk
[IPaBHIIO, JOJIAKHBI OCI)OpMHHTbCH B BHAC l'IpHJ'lO)KeHHﬁ, a COOTBCTCTBYIOIHE ITYHKTBI aKTa JOJLKHBI HMETh
CCBUTKH HA 3TH NMPHJI0KEHHU.

7.6. JloKanbHBIM aKT ¢ MPUIOKEHHAMH JO/KEH HMETh CKBO3HYIO HYMEpPaLMIO CTPaHHLI.

7.7. JlokanbHbIH aKT WU3JIaraeTcs Ha rocynapcTBEHHOM si3bike PO W JOKEH COOTBETCTBOBATH
JIMTEpaTypHBIM HOpPMaM.

7.8. CTpyKTypa JOKaIBHOTO aKTa JI0JKHA GbITh JIOrHUecKH 060CHOBaHHOM, OTBEUAIOLICH LIe/IM
M 337la4aM MpaBOBOrO PEryJMPOBaHMA, a TaKkke 00eCIeUHBatOILeH JTOTHYECKOe Pa3BUTHE M MPaBHIIbHOE
TIOHUMAHHE JaHHOTO JIOKAJBHOTO aKTa.

7.9. B nokanbHBIX aKTax AAlTCA OMPEAENEHHS BBOAHUMBIX IOPHIMUYECKHMX, TEXHHUECKHX M
ApPYTHX CHELUHATbHBIX TEPMHHOB, €CJIM OHM HE SABJIAIOTCH OOILEM3BECTHBIMH WM HEYNOTpeO/AeMbIMH B
3aKoHojaTenbcTse Poccuiickoii @enepally U perMoHalbHOM 3aKOHOJATEJILCTERE,

He momyckaetcs mepenuceiBaHHe ¢ 3akoHOB. [Ipu HeoOXOAMMOCTH 3TO AeNaeTcs B OTCHUIOUHOM
thopme.

VIII. OcHoBHble TPeGOBAHMSA K JIOKAJILHBIM AKTAM

JlokanbHble akTel OO J0/IKHBI COOTBETCTBOBATH CIEAYHOLIHMM TPeGOBaHHSIM:

8.1. Tlonoxxenue JIOMKHO coleprkath Creayroue o0A3aTebHbIE PEKBU3UTHI: 00O3HAUEHHE
BUAA JIOKAJLHOTO aKTa; €ro HaMMEHOBAaHWE, TIPUbI: MNPHHATO, YTBEP:KOEHO, COMIACOBAHO;
PEruCTPaLMOHHBI HOMEP, TEKCT, COOTBETCTBYIOLIMH €ro HaUMEHOBAaHHI, OTMETKY O HaJIHYMH
MPHJIOAKCHUS M COrNIACOBaHUS.

8.2. TIpaBuIa HODKHBI COAEPIKATH CNEAYIOLIME 00s3aTeNbHbIE PEKBH3UTH 0GO3HAUYCHUE BHA
JIOKAJIBHOTO aKTa; €ro0 HAaMMEHOBaHHE, TPU(MBI MPUHATHSA U YTBEPIKASHHS; TEKCT, COOTBETCTBYIOILMI €ro
HaUMEHOBAHHIO; OTMETKY O HaJIMYHH NPHI0KEHHS, PErUCTPALIHOHHBIH HOMED.

8.3. VIHCTpYKUMH [OJKHBI CONEPIKATh Cledylolue o0A3aTeNbHBIe PEKBH3HUTBI OGO3HAYESHHE
BH/Ia JIOK&JIBHOT'O aKTa; €r0 HANMEHOBaHHE; TPU(BI NPUHATHS U YTBEPIKAESHHUSI; TEKCT, COOTBETCTBYIOLIHIA
€ro HAUMEHOBAHHUIO;, OTMETKY O HAJIM4YMH NPHJIOKEHHS; PETHCTPALMOHHbIH HOMEp.

8.4. IlocTaHoBNEHHE IOMMKHO COAEPIKATH CAeyHOIINe 06s3aTe/bHble PEKBU3HTBL 0603HAYECHME
BH/a JIOK4JbHOTO aKTa, ero HAWMEHOBAaHWE, MECTO M JIaTy NMPHUHATHS, TEKCT, COOTBETCTBYIOLIMH €ro
HAHMEHOBAHHIO, JIOJDKHOCTb, (DaMMIIHIO, MHMLMA/bLI M IOAIMCH JIMLA, BBIHECINErO [OCTAHOBJIEHHE;
OTTHCK TEYaTH.

8.5. Pewenus JO/KHBI cofiepskath cienyiomue oba3aTeNbHble PeKBU3NTHI: 0603HAYEHHE BHIA
JIOKAJILHOTO aKTa; MECTO W ATy MPUHATHSA, TEKCT, JO/HKHOCTb, (paMHIHIO, WHHLMANLI W MOJMHKCH JINLA,
NPHHSABLIETO PelleHHe, OTTHCK MeYaTH.

8.6. Mpukaspl W pacriopskeHus pykooautens OO JOMKHBI - COIEpIKATH CleqyoIHe
obs13aTeNIbHBIE PEKBU3UTBL: 0003HAUCHHE BH/A JIOKATLHOTO aKTAa M €r0 HAMMEHOBAaHHE, MECTO W nary
NIPHHATHA, PEruCTPALIMOHHBIM HOMEp, TEKCT, J[AOMKHOCTb, (AMUIIMIO, WHHLMANBI M  [OAMHCH
pykoBoautens OO. Ilpuka3bl ¥ pacropsyKeHHs BBIMONHIOTCA Ha 6nanke OO,

8.7. IIpoTOKONBI M aKThl [JOMKHBI CONEPHKATH CNEAYIOLHE OGs3aTeNbHbIE PEKBH3UTHI:
0003HaYeHHE BU/A JIOKALHOTO aKTa; MECTO M ATy MPHHSATHS, HOMEp; CIIUCOK MPUCYTCTBYIOLINX, TEKCT,
cozepiKalllui MOBECTKY AHS, OMMCAHWE XOJa, MOpPAAKA M MPOLEIYPbl COBEPLIAEMBIX OMpPEENeHHBIX
(ropuaMUECKH 3HAYUMBIX) JIEHCTBHH MHGO OTCYTCTBHE ONMpENeneHHBIX (HAaKTOB, JIOIKHOCTB, haMunuio,
MHHLMAJIBI M TTOATUCH JIML@A (JIML), COCTABMBLIMX HJIM NPUHUMABIUMX Y4aCTHE B COCTABJIEHHH NPOTOKONA
WITH aKTa.

8.8. MeTonuueckue peKOMEHIALMH JOKHBI COMIEPIKATE CIIEIYIOLIHE 00A3aTeNbHbIE PEKBH3UTHI:
obo3HaueHWe BMIA JIOKAIBLHOTO aKTa4, MECTO M JaTy MPUHATHS, €r0 HAHMEHOBAHME, TEKCT,
COOTBETCTBYIOIIMH €r0 HAMMEHOBAHMIO M CONEPIKAIUMI- yKasaHHe HAa BHI, HAHMEHOBAHWE M JaTy
NPUHATHA TPaBHI WM  HHCTPYKLHH, HOPMBI KOTOPBIX pPa3zbICHAIOTCA, KOHKPETH3MPYIOTCS HWIH
AETATU3UPYIOTCA METOAMYECKHMH PEKOMEHJALMAMM; JO/KHOCTh, (aMMIIMA, HHUUMATBL Juia (),



COCTaBMBIIMX METOIMUYECKHE PEKOMEHIAIIMH,

8.9. IlporpaMMbl M TUIaHBl [O/DKHBI CONEPIKATH CHEAYIOUHe 0O0s3aTe/IbHBIE DPEKBU3MTHIL
0603HaueHHe BHA JTOKAJIBHOIO aKTa; MECTO U ATy NMPUHATHS, HAUMEHOBAHUE W TEKCT JIOKATbHOTO aKTa,
COOTBETCTBYIOLIME €0 HAHMEHOBAHHIO,

8.10. JlomkHOCTHAas HMHCTPYKUMA JOMKHOCTHAas HMHCTPYKLUHMA palOTHHKA [O/KHA COAEpPIKaTh
crIeyIOLIHE pas/esbl: o0LIKMe MOI0KEeH s ; OCHOBHbIE 3a11aUH, TTPaBa, Npe1ocTaB/seMble pabOTHHKY H €ro
0053aHHOCTH; B3aHMO/ICHCTBHA; OTBETCTBEHHOCTb 3a HEKaYeCTBEHHOE W HECBOEBPEMEHHOE BBIMOIHEHHE
(HeucnonHeHne) OOAZAHHOCTEH, TNPEAYCMOTPEHHBIX AO/KHOCTHOHW HWHCTpYKUMEH; TpeGoBaHus K
paboTHuky. Ilpu  pa3paGoTke  JOMKHOCTHBIX  MHCTPYKUMH  pabOTHHKOB — peKOMEHIyeTcs
pykoBozacTBOBaThea Ilpukasom Mumsapascoupassutus PO or 26 asrycta 2010 roma Ne 761 «O6
yTBepIkaeHHH EIHHOrO KBaNH(HKALHOHHOTO CHIPAaBOYHHKA JOKHOCTEH PyKOBOUTENEH, CIELHATIHCTOB
U cysKalux, pasaen «KsanudukaunonHble XapakKTepUCTHKH NOMDKHOCTEH paboTHUKOB 00pasoBaHUs».

8.11. [Ipu noarotoBke JOKAJIbHBIX AKTOB, PETYJHPYIOUMX COLMATbHO-TPYAOBbIE OTHOLIEHMS
(HanpuMep, KOJUIGKTHBHBIA [OrOBOp, TMpaBHia BHYTPEHHEro pacropaaka H  JAp.) CIeayeT
PYKOBOZICTBOBATbCS PEKOMEHIALIUAMH O HHX.

8.12. Cpenu nokanbueix aktoB OO BhicIyio opuaudeckyto cuiny umeer Yeras OO. [ostomy
npuHuMaemsble B OO J10KaJIbHbIE aKThI He J0JDKHBI IPOTUBOPEYHTH €r0 YCTaBy.

IX. JoxkymenTtanus

9.1. JlokanpHble aKThl MPOXOJAT MPOLEAYPY PETHCTPALIMH B CMIELIMANEHOM XKypHaJe.

9.2.06s3aTenbHON perucTpalMi NoJsIexkaT Moa0KEHHs, TPaBua, HHCTPYKLUH, IPUKA3bI

U pacriopskenus pykoeoaurens OO.

9.3. PerucTpauuio JOKaJdbHBIX aKTOB  OCYLIECTBJA€T  OTBETCTBEHHBIH 3a  BeJCHHE
Ae0MpPOU3BOACTBA COMIACHO MHCTPYKLMH MO AenonpoussoacTtsy B OO,

9.4. Peructpauus monoxeHWiH, MpaBW M WUHCTPYKLMH OCYLIECTB/IAETCA HE MO3JHEE OHA HX

yTBepkaeHus pykosoautenem OO, npukaszoB u pacnopsbkeHuil pykosoauress OO — He no3nHee qHsA UX
H3JIaHHA.

X. Ilopsiox BHeceHHs! H3MEHEHHUS U JONOJHEHHH B JIOKAIbHbIE AKThI

10.1. B geiictytoue 8 OO noKaibHble aKThI MOTYT OBIT BHECEHBI H3MEHEHHS M JOTIOHEHHS.

10.2. Tlopszmok BHeceHHs M3MeHEHHM U NOmonHeHui B jokanbHble akTel OO onpenensercs B
CaMHX JIOKAIbHBIX aKTaX. B ocTajbHBIX ClydyasX W3MEHEHHs M IOMOJHEHHMS OCYLIECTBIISIOTCS B
ClIeyIOLIEM MOpsIKe:

10.2.1. BHeceHHe W3MEHEHWH W JOTMOIHEHHH OCYIIECTBIAETCS B MOPSAKE, YCTAHOBIEHHOM B
JIOK&TBHOM HOPMaTHBHOM aKTe, Ha OCHOBaHHH KOTOPOTO BHOCATCS H3MEHEHHST;

10.2.2. u3sMeHeHuUs | JOTIONHEHHS B JIOKAIBHBIE aKThI: MTOJIOMKEHHS, TPUHATHIE GE3 COrIaCOBaHMs
C OpraHOM YMpaBleHHs (CaMOyTIpaBIeHHs ), MpaBUia, MHCTPYKLMH, MPOrPaMMBI, T1aHbl, MOCTAHOBIIEHHS,
pelieHus, mMpHKasbl M pacrnopsukeHus pykosoputens OO, BHocATCA MyTeM W3JaHWs IpUKasa
pykoBoauTens OO o BHeCEHUH U3MEHEHHI MK IOTIOJTHEHHH B JIOKATbHBIH HOPMATHBHBIH aKT;

10.2.3. u3MeHeHHs W JOMONHEHHs B TMOJIOKEHUS, MPHHATHIE MOC/IE COMIACOBAHMS ¢ OPraHOM
rocy/lapcTBeHHO-001IECTBEHHOTO YNpaB/eHHs (CaMOYIPABIICHHs), BHOCATCS MyTeM W3JaHUS TpUKa3a
pykosogutens OO 0 BHECEHWM M3MEHEHWH WM JOMOJHEHWH B JIOKAJIBHBIM aKT € MpeJBapUTeNbHBIM
TIOTyUYeHHEM OT Hero COTJacHs.

10.3. V3meHeHMs U JOMOJHEHHS B JIOKAIBHBINH AKT BCTYNAIOT B CHJY C JAAThl, YKa3aHHOW B
[IPHKa3e O BHECEHHWH M3MEHEHHMH MW [OMNOJNHEHHH B JIOKAJbHbIH HOpPMATHBHBIA aKT, a B cloyd4ae
OTCYTCTBHSA YKa3aHHs B HEM JaThl — 10 UCTEUEHHIO 7 KaJIeHIAPHBIX JHEH ¢ AaThl BCTYIUIEHHS NMPHKa3a o
BHECEHHMH H3MEHEHHH MM JOMONHEHUH B IOKAJIbHBINA aKT B CHITY.

10.4. Mi3MeHeHHsI M [OMOJHEHHs B MpeAnucaHds W TpeGOBaHHUs, NPOTOKONBI W  AKTHI,
METOAMYECKHE PEKOMEH/IALIMH, aKThl O MPHU3HAHHH JIOKAIEHBIX aKTOB YTPATUBIIMMHU CHITY, HE BHOCATCS.



XI. 3akar4uTeNbHBIE OT0KEHNS

11.1. Hacrosmee [lonokenue mnoanekuT o00A3aTeBHOMY COIJIACOBAHHIO €  OPraHoM
camoynpasnenus OO.

11 .2. TlonokeHKe BCTyMaeT B CUITy C AaThl €ro yTeeprkaeHus pykosoautenem OO.

11 3. TlonoxkeHuWe yTpauyWBaeT CUIY B Cilydae MpPUHATHA HOBOro IlojioskeHHs O JIOKaJbHBIX
aKTax.



